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PREFACE

All Administrative Department of the Government implement
different Acts pertaining to them as per the subjects allotted to
them under the Maharashtra Government Rules of Business.
The concerned Administrative Department refers Legislative
Proposals relating to subjects allotted to it to the Law and Judiciary
Department for examining the legal and constitutional feasibility
and for drafting of Bills, Ordinances and Subordinate legislative
proposals i.e., notifications, rules, orders, etc. for scrutiny thereof.
All the Legislative proposals and Subordinate Legislative Proposals
of the Government are examined, vetted and drafted in the
Legislation Branch of the Law and Judiciary Department.

2. The processing of every Legislative proposal involves
certain procedure to be followed by the concerned Administrative
Department and the Legislation Branch officers before introduction
of the Bill in the Maharashtra State Legislature and after passing
of the Bill by the Maharashtra State Legislature.

3. The legislative proposals to make amendments in the
existing Acts or enact a new law either by way of promulgating an
Ordinance or by way of introducing a Bill in the Maharashtra State
Legislature are forwarded by the Administrative Departments to
the Law and Judiciary Department. Many times it has been noticed
that, the officers of Administrative Departments have no idea about
the proper procedure of dealing with the Legislative Proposals and
Subordinate Legislation Proposals. Even after enactment of the
law, the concerned Departments are required to take action to bring
into force the provisions of the Act if so provided therein, to appoint
authorities, constitutes the Boards, issue required notifications,
frame rules, frame regulations, etc., which are required for
implementation of the Act.

4. The Law and Judiciary Department, Legislation Branch
has, therefore, made the Maharashtra Legislation and Subordainate
Legislation Procedure Rules, 2023 issued under Government
Resolution No. LEG- 2023/B-594, dated the 6™ November 2023.
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5.  The Book contains the exhaustive rules regarding
Legislation and Subordinate Legislation work, issued under the said
Government Resolution. The said rule provides for time frame for
forwarding legislative proposals to Law and Judiciary Department,
Bill and Ordinance processing stages, reference of Subordinate
Legislation, its scrutiny and approval, detailed procedure of
rule making under the Act, opinion on non-official Bills, duties
and responsibilities of the Administrative Department, etc. The
said Rules contains detailed rules of procedure for dealing with
Legislation work (Bills/Ordinances) and Subordinate Legislation
work. These rules are helpful for the Administrative Department
to implement the Government’s policies in time bound period and
manner.

6. The purpose of the book is to provide much needed guidance
and handy information of the rules of procedures for dealing with
Legislation work (Bills/Ordinances) and Subordinate Legislation
work to the officers and employees of the Law and Judiciary
Department and the Administrative Departments.

7. I extend my gratitude to all my senior officers who have
worked in legislation Branch and Contributed to words setting the
procedure for dealing the legislation and subordinate legislation
work.

8. I also extend my gratitude to all those officers who have
contributed in preparing the rules and for creation of this book.

Mumbai,

dated 2024.

SATISH WAGHOLE,
Secretary (Legislation)
Law and Judiciary Department
Government of Maharashtra.
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THE MAHARASHTRA LEGISLATION AND

SUBORDINATE LEGISLATION PROCEDURE

RULES, 2023.

No. LEG- 2023/B-594.—In supersession of all existing
Government Notifications, Resolutions, Circulars or Orders, issued
in so far as it relates to Legislation and Subordinate Legislation and
are in force in the State of Maharashtra or any part thereof, which
are inconsistent with these rules, the Government of Maharashtra
hereby makes the following Rules, to provide for the procedure for
the Legislation and Subordinate Legislation work of the Government
of Maharashtra, namely:-

CHAPTER 1
PRELIMINARY

1. Short title.—These Rules may be called the Maharashtra
Legislation and Subordinate Legislation Procedure Rules, 2023.

2. Definitions.—In these rules, unless the context otherwise
requires,—

(@)

(b)

(c)
(d)
(e)

%))

&)

“Act” means an Act of the State Legislature or Parliament,
as the case may be;

“Administrative Department” or “Originating Department”
means the Department who administer the Act or who
initiate the proposal to enact a new law or to make
amendments in the Act or issue notifications/orders under
Act;

“Article” means an Article of the Constitution of India;
“Assembly” means the Maharashtra Legislative Assembly;

“Bill” means a Bill to be introduced or has been introduced
in the House of the Maharashtra State Legislature;

“Bye-laws” means the bye-laws made by any statutory
authority under the Act;

“Constitution” means the Constitution of India;



(h)
(@)

()

(k)

)

(m)

(n)

(o)

(p)

2
“Council” means the Maharashtra Legislative Council,

“Expediency” means any Legislative Proposal forwarded by
the Administrative Department to the Law and Judiciary
Department for examining the legal and constitutional
feasibility of the proposal;

“Financial Memorandum” means the Financial
Memorandum appended to the Bill containing the estimate
of recurring and non-recurring expenditure, which would
involve on its enactment, from the Consolidated Fund of
the State;

“Instructions” means the Instructions of the President
under the proviso to clause (1) of Article 213 of the
Constitution requires to promulgate an Ordinance by the
Governor;

“Legislation” means the Legislative Proposal of the
Administrative Department/ Originating Department;

“Legislation Branch” means the Legislation Branch of
the Law and Judiciary Department, which undertakes
the scrutiny of the Legislative Proposals and Subordinate
Legislative Proposals forwarded by the Administrative
Department/ Originating Department;

“Legislative Policy” means the policy framed by the
Administrative Department/ Originating Department in
respect of the Legislative Proposal;

“Legislative Proposal” means the proposal of the
Administrative Department/ Originating Department to
enact a law or to make amendments in the Act either by
introducing a Bill in the Maharashtra State Legislature
or by promulgating an Ordinance by the Governor;

“Memorandum Regarding Delegated Legislation” means
the Memorandum appended to the Bill providing details
of powers taken by the Government or the Authorities
Subordinate to the Government, to make rules, regulations,

issue notifications, orders, etc;



(q)

(r)

(s)

)

(w)

(v)

(w)

()

)

(2)

3

“Notification” means a notification issued in exercise of
the powers conferred under any Act, Ordinance or Rules
and which is published in the Official Gazette;

“Official Gazette” means the Gazette of State of
Maharashtra;

“Ordinance” means an Ordinance promulgated by the
Governor under Article 213 (1) or by President under
Article 123(1) of the Constitution;

“Publication” means publication of Bill, Act, Ordinance,
Notification, Order, rules, bye-laws or regulations, etc., in
the Official Gazette;

“Regulations” means the Regulations made under any Act,
Ordinance or Rules by the authority Subordinate to the
Administrative Department;

“Repugnancy” means the inconsistency between the laws
made by Parliament and laws made by the Legislature of
State as provided in Article 254 of the Constitution;

“Rules” means the rules made in exercise of the powers
conferred under any Act or Ordinance;

“Statement” means the Statement appended to the
Ordinance;

“Statement of Objects and Reasons” means the Statement
of Objects and Reasons appended to the Bill;

“Subordinate Legislation” means instruments (it includes
rules, notifications, orders, bye-laws, regulations, etc.)
made by the Administrative Department/ Originating
Department or by authority subordinate to it, by
exercising the powers conferred on it by the Act.
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CHAPTER 11
WORK DONE IN LEGISLATION BRANCH

Work done in Legislation Branch.—In the Law and
Judiciary Department, in the Legislation Branch, the following
work is done.—

(I) Legislation Work :-

(@)

(b)

(c)

(d)

(e)

%))

&)

Examine the legislative proposals (Expediency) forwarded
by the Administrative Department of Mantralaya to make
amendments in the State Acts and to enact new Acts
(of which subject matter falling in List II and List III of
the Seventh Schedule to the Constitution of India) and
to make amendment in Central Acts (of which subject
matter falling in List III of the Seventh Schedule to the
Constitution) and give legal feasibility/views/opinion
thereon.

Examine the Expediency of Non-Official Bills forwarded
by the Parliamentary Affairs Department to amend State
Acts and Central Acts and give legal feasibility/views/
opinion thereon.

Drafting and processing of Government Bills forwarded
by the Administrative Departments.

Drafting and processing of Ordinances forwarded by the
Administrative Departments of Mantralaya.

Proof/Final reading of draft Bill/Ordinance (English and
Marathi).

Processing work related to Government Bills and
Ordinances.

Reading of all Bills introduced in the State Legislature
(English and Marathi).
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(h) Publication of English Bills in the Official Gazette under
article 348(3) of Constitution of India, after introduction
in House of the State Legislature.

(i) Forwarding Authentic copies of Bills received from the
Maharashtra Legislature Secretariat, passed by both
Houses of the Maharashtra State Legislature to Governor/
President, for assent.

(/) Publication of Acts/Ordinances in the Official Gazette.

(k) Reading of all Gazette copies of Acts and Ordinances
published in the Official Gazette (English and Marathi).

(I) Issue Corrigenda/Errata to Acts and Ordinances, if
required.

(IT) Subordinate Legislation Work :-

(@) Scrutiny/vetting of Rules, Notifications, Orders, etc., to
be issued by Administrative Departments of Mantralaya
under Central and State Acts or Ordinances.

(b) To give opinion on proposed Rules, Notifications, Orders,
to be issued by Administrative Departments of Mantralaya
under Central and State Acts or Ordinances.

(ITI) Work relating to updation of State Acts :-
(a) Preparation and updation of Reprints of State Acts.

(b) Proofreading of all Reprints of State Acts and Maharashtra
Code, forwarded by the Government Press.

(¢) Uploading of updated copies of State Acts on website
of the Law and Judiciary Department (Ij.maharashtra.
gov.in) and on the India Code Portal (indiacode.nic.in -
Government of India website).
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(IV) Republication of Central Acts and Ordinances :-

Work related to republication of Central Acts and Ordinances
forwarded by the Government of India in the Maharashtra
Government Gazette for general information.

(V) Miscellaneous Work :-

(a) Supply of List of State Acts and Ordinances to other States
every year.

(b) Applications under the Right to Information Act, 2005.

(c) Applications on Public Grievances Portal (PG Portal),
Aaple Sarkar Portal, E- Samiksha Portal.

(d) Correspondence from/with Government of India, other
State Governments, private individuals, etc.

CHAPTER III
TIME FRAME FOR FORWARDING LEGISLATIVE

PROPOSALS TO LAW AND JUDICIARY DEPARTMENT

Time frame for forwarding Legislative Proposals to Law
and Judiciary Department.—(7) Every Legislative Proposal
undergoes through various stages as explained in rules 5
and 12.

(2) The Administrative Department/Originating Department
shall follow the minimum time frame given below, for
forwarding Legislative Proposals to the Law and Judiciary
Department, so that the officers of Legislation Branch will get
sufficient time for examining legal and constitutional feasibility
of the proposal, drafting and processing the proposal and work
related thereto.
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TIME FRAME
Category of Number of Time frame to
Bill/Ordinance Clauses forward Legislative
Proposals to Law
and Judiciary
Department
(1) 2) (3)

Small Bill (a) Less than 10 7 days before the

clauses commencement of the
Session of the State
Legislature.

(b) More than 10 15 days before the

clauses but less than | commencement of the

25 clauses. Session of the State
Legislature.

Small Less than 25 clauses | 7 days before bringing

Ordinance proposal for Cabinet

approval.

Medium Bill More than 25 21 days before the
clauses and less commencement of the
than 50 clauses Session of the State

Legislature.

Medium More than 25 15 days before

Ordinance clauses and less bringing proposal for
than 50 clauses Cabinet approval.

Comprehensive | More than 50 30 days before the

Bill clauses commencement of the

Session of the State

Legislature.
Comprehensive | More than 50 21 days before
Ordinance clauses bringing proposal for

Cabinet approval.

Note.— Until the process of pending proposals received before
session is completed, the Legislative Proposals received during the
Session will not be considered on priority by the Law and Judiciary
Department, for introduction in the same Session.

H 142-2
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CHAPTER IV
BILL PROCESSING STAGES

Bill processing stages.—

(1)

2)

(3)

4)

Initiation of proposal.—Every proposal of Legislation
will be initiated in the Administrative Department to
which the subject matter of the Legislation relates.

Formulation of Policy/preparation of proposal by
Administrative Department.—Every Originating
Department will formulate the policy before preparing
any Legislative Proposal, it includes the purpose of
the Legislation, scope of the Legislation, achievements,
administrative approval of relevant Departments,
financial aspects, etc.

Concurrence of other Departments.—When the policy is
prepared by the Originating Department, and if that policy
affects the policy of other Departments or on administrative
grounds, it requires the approval of other Departments,
the Originating Department shall take concurrence of
those Departments. The Originating Department shall
also obtain the opinion/ views of the concerned authorities
as it deems necessary, on administrative issues involved
in the Legislative Proposal.

Approval of Finance Department.—If any financial
implications are involved or the expenditure would require
from the Consolidated Fund of the State, after enactment
of law, then the consultation or approval of the Finance
Department is required. In such cases, the Originating
Department shall take the approval of the Finance
Department.
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(5) Refer file to Law and Judiciary Department.—Every
Legislative Proposal before submitting to Cabinet, shall
be referred to the Law and Judiciary Department, for
examining the legal and constitutional feasibility of the
proposal.

(@)

(b)

New Legislation.— If the Legislative Proposal is to
make a new law, the Originating Department shall
prepare self-contained Note/detailed background
note of the proposal and a tentative draft Bill with
Statement of Objects and Reasons in English and
shall obtain the remarks of the related Authorities/
Departments.

Amending Legislation/Amendments in Act.—
If the proposal is to amend the existing Act, the
Originating Department shall prepare amendments
in tabular format or in draft Bill format. The
Originating Department shall prepare self-contained
Note/detailed background note with reasons/
justifications of the proposal/proposed amendments
and if necessary obtain the remarks of the related
Authorities/Departments.

Thereafter the proposal shall be referred to the Law
and Judiciary Department, for examining the legal
and constitutional feasibility.

(6) Examining Expediency and Cabinet Note.— While
examining expediency of the Legislative Proposal in the
Law and Judiciary Department, the following aspects will
be examined:-

H 142-2a

(@)

(b)

Understand the concepts of Legislative Proposal
received from the Originating Department.

Examine whether it is necessary to amend the law
or enact new law; or the purpose can be achieved by
making Subordinate Legislation.
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Examine whether the Legislative Proposal is within
the framework of the constitutional provisions which
includes,-

(@)

(i0)

(i11)

(iv)

(v)

(vi)

whether the State Legislature is competent to
enact a law on the subject or competent to amend

the Act;

to examine under which entry/entries of the
Seventh Schedule to the Constitution of India as
well as other provisions of the Constitution, the
subject matter of the proposed Legislation falls;

whether the provisions of the proposed Legislation
are repugnant to any Central Act and necessary
to reserve the Bill for the President’s assent
under Article 254(2) or any other articles of the
Constitution;

in case of promulgation of an Ordinance,
whether the Instructions from the President is
required under the proviso to Article 213 of the
Constitution of India;

whether the Bill requires the previous sanction of
the President under the proviso to Article 304(b)
of the Constitution before introduction of the Bill
in the Maharashtra State Legislature;

whether the Bill involves any financial
implications which would requires the
recommendation of the Governor under Article
207 of the Constitution;

(vii) whether the Bill is a Money Bill or not (Article

199 of Constitution);

(viii) whether the Bill requires to reserve for

President’s assent under Article 31A of the
Constitution;



(d)

(e)

"

)

(h)

@)
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(ix) whether the proposed law is for giving effect to
the Directive Principles of State Policy (Chapter
IV of Constitution) and requires to reserve for
President’s assent under Article 31C of the
Constitution;

(x) whether the provisions of the Bill are applicable
to the Scheduled Areas and the Scheduled Tribes
(Fifth Schedule of the Constitution) and are in
consonance with the provisions of the Panchayats
(Extension to Scheduled Areas) Act, 1996 (PESA
Act).

() In case of Principal Legislation, whether the
Department has prepared detail Note about the
provisions thereof and its policy and a tentative draft
with the approval of the Government.

(i) In case of Amending Legislation, whether
the Department has prepared detail Note of the
amendments with justification therefor and a
tentative draft of amendments with the approval of
the Government.

In case of amending legislation, whether it is
necessary to make consequential amendments in the
same Act or other Acts.

Whether the proposed amendments/provisions are
contrary to any existing Acts (State Acts or Central
Acts) or overlapping to each other.

Whether it is necessary to give overriding effect to
the amending provisions over the other provisions of
the Principal Act or provisions of other Acts.

Whether it would be necessary to incorporated saving
clause or validation clause or repeal clause or removal
of difficulty clause in the draft.

Whether the proposed provision would require to give
retrospective effect.



(7)

%))

(k)
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Whether the Administrative Department has consulted
with other Departments if the Legislative Proposal
affects the provisions of Act of other Departments or
affects the policy of other Departments.

Whether the Administrative Department has taken
approval of the Finance Department in cases where
the proposal involves financial implications on the
Consolidated Fund of the State.

Submission of Note.— (a) The proposal of the Department
will be examined considering the above legal and
constitutional aspects. At this stage, the Law and Judiciary
Department will advise on the necessity or desirability of
such Legislation in the light of the existing laws and also
constitutional feasibility thereof. After scrutiny of the
Legislative Proposal, a detail Note will be prepared and
submitted for approval,-

(i) toreturn the file with preliminary observations or
with observations for modifications in the proposal;
or

(ii) return the file with constitutional and legal
feasibility, subject to observations to modify the
proposal; or

(iii) return the file with constitutional and legal
feasibility for Cabinet approval; or

(iv) return the file with observations regarding lack
of legislative competency of the State Legislature.

(b) If the tentative draft is forwarded along with the file,
the Law and Judiciary Department may,—

(i) give approval to the proposal with constitutional
and legal feasibility for Cabinet approval; or

(i) make necessary observations in respect of
provisions of the draft Bill and may suggest to modify
the amendments or provisions of the Bill; or



(8)

9)
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(1i1) if consultation of other Department has not
taken, it may advice the Originating Department for
consultation with other Departments or concerned
authorities, etc.

Subject matter of proposal.— The Legislation Branch
will examine the proposal and if, the proposal is legally
feasible, communicate its views to the concerned
Department (with or without observations). The Note will
provide,-

(a) subject matter of the Bill (entries of List II/III of the
VII Schedule of the Constitution),

(b) repugnancy to any Central Acts arises or not,

(¢) Previous Sanction of the President under clause (b)
of Article 304 of the Constitution is required or not,

(d) Governor’s Recommendation under Article 207 of the
Constitution is required or not,

(e) ifthe proposalislegally and constitutionally feasible,
may suggest, to move proposal for Cabinet approval.

Preparation of draft Bill by Originating
Department.— (a) The Originating Department shall
comply with the observations/objections raised by the
Law and Judiciary Department and shall modify the
Legislative Proposal accordingly.

(b) (1) Statement of Objects and Reasons shall be appended
to every draft Bill. The Originating Department shall
prepare the Statement of Objects and Reasons, it will
contain in brief the background of existing provisions,
reasons of amendments/ enactment of law and objects of
the amendments or salient features of the Bill. If it is a
Principal Legislation, it will contain in brief the reasons
for enactment of law and salient features thereof.

(i) If the Bill would involve financial implications, the
Bill shall be accompanied by a Financial Memorandum
providing recurring /non-recurring expenditure with the
approval of the Finance Department.
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(10) Cabinet Note.—(a) If it is decided by the Department
to proceed with the Legislative Proposal, the Originating
Department shall prepare Cabinet Note and route the
Cabinet Note through the Law and Judiciary Department.
The Cabinet Note shall Contain—

(1) broad features of the Legislative Proposal bringing
out clearly the need, scope and object of the proposed
Legislation;

(zi) the opinion of the Law and Judiciary Department as
regards expediency of undertaking Legislation;

(zi1) the views of the Finance Department; if any,
(iv) the views of other concerned Department, if obtained,;
(v) setout all the implications of the proposed Legislation;

(vi) permission to make necessary changes in the draft
proposal by the Law and Judiciary Department on
drafting and legal point of view;

(vii) mention the points for the Cabinet decision.

(b) append a tentative draft Bill to Cabinet Note which
shall be referred to the Law and Judiciary Department for
drafting, if the Cabinet approves the proposal.

(I11) Changes suggested by Cabinet.—If the Cabinet directs
any changes to be made in the draft Bill or Statement of
Objects and Reasons or Memorandum submitted for its
approval, then such changes shall be carried out by the
Originating Department in the draft Bill.

(12) Cabinet Sub-Committee.—If the Cabinet refers the
draft Bill to the Cabinet Sub-Committee, the Originating
Department shall place the proposal before the Cabinet
Sub-Committee and after approval by the Cabinet Sub-
Committee/Cabinet, forward the file to the Law and
Judiciary Department for scrutiny of draft.
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(13) Forward draft Bill to Law and Judiciary Department
for serutiny.— (a) After Cabinet approval, the Originating
Department shall prepare the draft Bill in English with
Statement of Objects and Reasons, in duplicate as per the
Cabinet decision and shall forward the file to the Law and
Judiciary Department, for scrutiny of the draft Bill along
with the Cabinet decision.

(b) The Originating Department shall forward two copies
of the draft Bill typed on half margin with double spacing
along with the file to facilitate the scrutiny thereof.

(¢) The Originating Department shall also forward soft
copy of the draft Bill.

(d) The Originating Department shall depute the officer
who is conversant with the proposal for discussion while
drafting and finalizing the draft Bill.

(14) Scrutiny of Bill.— The Law and Judiciary Department
will make scrutiny of the draft Bill and will finalise
English draft with Statement of Objects and Reasons
and, if required, the Memorandum Regarding Delegated
Legislation and Financial Memorandum, in consultation
with the Officers of the Originating Department.

(15) Memorandum Regarding Delegated Legislation.—
The Memorandum Regarding Delegated Legislation
will be prepared, if the draft Bill contains the provisions
of delegation of powers to the Government or other
authorities of the Government and be appended to the
draft Bill after Statement of Objects and Reasons.

(16) Financial Memorandum.— The Financial Memorandum
shall be prepared by the Originating Department in
consultation with the Finance Department, if the draft Bill
contains the provisions which would involve expenditure
from the Consolidated Fund of the State after its
enactment. The Financial Memorandum will provide the
estimates of the recurring and non-recurring expenditure.
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The draft of the Financial Memorandum will be finalized
at the time of finalizing the draft Bill and will be appended
to the Bill at the end.

(17) Forward draft Bill to Originating Department.—
After finalizing the English draft Bill in the Law and
Judiciary Department, the file alongwith final draft Bill in
English will be returned to the Originating Department for
concurrence and to verify whether the draft Bill meets the
requirements of the Department and is as per the Cabinet
decision.

(18) Originating Department to communicate to Law
and Judiciary Department.— If the draft Bill meets
the requirements of the Originating Department, the
Department shall communicate the same to the Law and
Judiciary Department. If any changes/corrections are
suggested by the Originating Department in the draft Bill,
the Originating Department shall show the corrections in
ink and the corrected copy shall be sent to the Law and
Judiciary Department.

(19) Proof of Bill.— When the draft Bill is finalized, the Law
and Judiciary Department will send the English draft Bill
to the Government Press for obtaining proof thereof.

(20) Marathi and Hindi translation of draft from
Directorate of Languages.— The Law and Judiciary
Department will send two English copies of the draft Bill
to the Directorate of Languages for Marathi and Hindi
translation, respectively.

(21) Proofof Bill in Marathi and Hindi.— The Directorate
of Languages will translate the English draft Bill into
Marathi and Hindi and will send it to the Government
Press for proof.

(22) Checking of Marathi and Hindi copies.— The
Directorate of Languages will check the Marathi and
Hindi copies of the draft Bill and will send it to the Law
and Judiciary Department.
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(23) Proof checking of English and Marathi copies by Law
and Judiciary Department.— The Law and Judiciary
Department will check the English and Marathi proofs of
the draft Bill. The Marathi copy of the draft Bill will be
finalized in consultation with officers of the Directorate
of Languages.

(24) Printing of final copies from Government Press.—
After approval of English and Marathi proofs of draft
Bill, the Law and Judiciary Department will sent it to the
Government Press for final printing.

(25) Final Bill copies checking.— The Law and Judiciary
Department will check the English and Marathi final
copies of the draft Bill received from the Government
Press.

(26) Forward final Marathi and English copies to
Originating Department for checkingl/approval.—
The Law and Judiciary Department will forward the
English and Marathi final copies of the draft Bill to the
Originating Department for checking and approval.

(27) Concurrence from Originating Department.—(a)
The Originating Department will check the Marathi and
English copies of the draft Bill, compare Marathi copy
with the English copy and will communicate to the Law
and Judiciary Department, for further necessary action
in respect of the Bill.

(b) If any changes are made or suggested by the Originating
Department in the draft Bill, the Department shall show
the same in ink in the draft Bill.

(28) Previous sanction of President.— If the provisions
of the Bill contain restrictions on trade, commerce and
intercourse among the States, the Originating Department
shall obtain the previous sanction of the President under
the proviso to Article 304(b) of the Constitution. The
necessary letter to be forwarded to the Ministry of Home
Affairs, Government of India, will be prepared by the Law
and Judiciary Department.
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(29) Governor’s Recommendation.— If the Bill contains
the provisions for any of the matters specified in sub-
clauses (a) to (f) of clause (I) of Article 199 of the
Constitution, imposition, abolition, remission, alteration
or regulation of tax, borrowing of money, guarantee by
State, appropriation of moneys out of Consolidated Fund,
etc., or if the Bill enacts as Act and brought into operation,
it would involve the expenditure from the Consolidated
Fund of the State, the recommendation of the Governor
under Article 207 of the Constitution is necessary for
introduction /consideration of the Bill in the House. The
necessary Note will be prepared by the Law and Judiciary
Department to obtain the recommendation of the Governor
for introduction / consideration of the Bill in the House.

(30) Submission of Notice to Minister for signature.— The
Law and Judiciary Department will submit Notice (the
motion for leave to introduce Bill in House and Marathi
copy of the Bill) for the signature of the concerned Minister
through the Secretary of the Originating Department. The
Originating Department will obtain the signature of the
concerned Minister on the Notice and on the Statement of
Objects and Reasons of the Marathi Bill and will return the
papers to the concerned officer of the Law and Judiciary
Department.

(31) Notice of Bill to State Legislature for introduction
of Bill.— (1) The Law and Judiciary Department will
send Notice of the Bill to the Secretary, Maharashtra
Legislative Assembly/Council, for introduction of the Bill
in the House with the following documents,-

(@) Motion for leave to introduce Bill in House which is
signed by the concerned Minister.

(b) Marathi copy of the Bill which is signed by the
concerned Minister.

(¢) Letter containing the subject matter of the Bill (Entries
of Lists of Seventh Schedule to the Constitution) and
whether the Bill is Money Bill or not.
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(d) Recommendation of Governor under Article 207 (1) or
(3) of the Constitution, if required, the copy of Order
of the recommendation.

(e) Five copies of Bill, Marathi, English and Hindi, each.

(f) Previous sanction of the President under clause (b)
of article 304 of the Constitution, if required.

(2) The copy of the Notice of the Bill will be sent to the
Parliamentary Affairs Department, for information.

(32) Intimation to Originating Department regarding
Notice.—After giving Notice of the Bill to the Secretary,
Maharashtra Legislature Secretariat, the Law and
Judiciary Department will inform the same to the
concerned Department.

(33) Citation of Bill.—The concerned officer of the Originating
Department shall collect the Citation Form from the
Maharashtra Legislative Assembly/Council and will give
the same to the concerned Minister for introduction and
passing of Bill.

(34) Briefing to Minister.—The officers of the Originating
Department will brief to the concerned Minister in respect
of the provisions of the Bill and will remain present in the
Gallery of the concerned House of the State Legislature
while discussion on the Bill.

(35) Introduction of Bill in Maharashtra Legislative
Assembly/Council.—The Bill will be introduced (in
Marathi) in the House of the State Legislature ( Assembly/
Council) to whom the Notice of motion has been given.

(36) Publication of Bill.—After introduction of the Bill in
the Assembly/Council, the Maharashtra Legislature
Secretariat will publish the Bill in the Official Gazette. The
Marathi Bill will be published in Extraordinary Gazette,
Part V, English Bill will be published in Part VA and Hindi
in Part VII.
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(37) Publication of authoritative text of Bill by Law and
Judiciary Department.—After introduction of a Bill in
the House, the authoritative text of the Bill in English
will be published by the Law and Judiciary Department
in the Official Gazette, in Part VIII, as required by Article
348(3) of the Constitution.

(38) Bill Passing by Assembly.—(1) After introduction of
a Bill in the Legislative Assembly (called the Assembly
Bill), the “First stage” consists of discussion on the Bill
and generally on any one of the following motion,—

(a) that the Bill be taken into consideration; or

(b) that Bill be referred to a Select Committee composed
of such number of members of the Assembly and with
instructions to report before such date, as may be
specified in the motion; or

(c) that the Bill be referred to a Joint Committee of both
Houses, composed of such number of members and
with instructions to report before such date, as may
be specified in the motion ; or

(d) that the Bill be circulated for the purpose of eliciting
opinion thereon, within such period as may be
specified in the motion.

(2) The “Second stage” consists of clause-by-clause
consideration of the Bill as introduced. If the Bill is
referred to Select Committee or Joint Committee, the
report will be submitted by the Select Committee /Joint
Committee to the House. The said report will be laid on
table of the House and the Bill will be considered clause-
by-clause.

(3) The “Third stage” consists of discussion on the motion
that the Bill be passed. If the motion is passed, the Bill
will be considered as passed by the Legislative Assembly.
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(4) After Bill has been passed by the Legislative
Assembly, the Speaker will sign a certificate at the foot
of the Bill in the following form :—

“This Bill was passed by the Legislative Assembly
of the State of Maharashtra on the ............... day
of i 200,

Speaker.”.

(5) The certified Bill will be transmitted to the Secretary
of the Legislative Council for the consideration of the
Council.

(39) Bill passing by Council.—(1) The copies of the Bill
passed by the Legislative Assembly will be laid on the
table of the Legislative Council.

(2) In Legislative Council, the “First stage” consists
of discussion on the Bill and on any one of the motion
specified above referred sub-rule 38(1).

(3) The “Second Stage” consists of the Bill will be
considered clause-by-clause by the Legislative Council.

(4) The “Third stage” consists of discussion on the motion
that the Bill be passed. If the motion is passed, the Bill
will be considered as passed by the Legislative Council.

(5) After Bill has been passed by the Legislative Assembly
and Legislative Council, if the Bill is the Legislative
Assembly Bill, the Speaker will sign at the foot of the Bill;
and if the Bill is the Legislative Council, the Chairman
will sign at the foot of the Bill.

Note.— Detail procedure of passing of Bills are provided
in rules 111 to 159 of the Maharashtra Assembly Rules
and in rules 107 to 154 of the Maharashtra Council
Rules. It includes the procedure of passing of Money Bill,
Financial Bill, amendments in Bill, Bill referred to Select
Committee/Joint Committee, withdrawal of Bill, rejection
of Bill by House, etc.
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(40) Amendments in Bill.—(1) If amendments are made
by the House, the Bill will be passed with amendments.
The Bill passed with amendments will be transmitted to
another House.

(2) If another House agrees, the said Bill will be passed
with amendments by that House.

(41) If Bill referred to Joint Committee.—(1) If the Bill
is referred to Joint Committee of both Houses of the
State Legislature, the Committee may make necessary
amendments in the Bill. The Joint Committee Report
along with amended Bill will be tabled in the House from
which the Bill was referred to Joint Committee.

(2) The Bill will be considered and passed by that House
as per the procedure provided in sub-rule (38) and will be
transmitted to another House.

(3) The transmitted Bill will be tabled on the House. The
Bill will be considered and passed by that House as per
the procedure provided in sub-rule (39). The said Bill will
be considered as passed by both Houses.

(42) Authentic copies of Bill.— When the Bill is passed
by both Houses of the Maharashtra State Legislature,
the Secretary, Maharashtra Legislature Secretariat will
forward the authentic copies of Bill signed by Speaker
of the Maharashtra Legislative Assembly, when Bill
is introduced in the Assembly, or by Chairman of the
Maharashtra Legislative Council, when Bill is introduced
in the Council, to the Law and Judiciary Department.

(43) Forwarding Authentic copies of Bill to Governor/
President for assent.— (1) The Law and Judiciary
Department will sent the authentic copies received from
the Maharashtra Legislature Secretariat to the Governor/
President, as the case may be, for the assent under Article
200 of the Constitution, along with the copies of Bill of all
stages.

(2) Except as provided in rule 6, all Bills are reserved for
the assent of Governor.
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(44) Publication of Act.—(1) When the authentic copies of

the Bill are signed by the Governor / President, as the case
may be, the Law and Judiciary Department will publish
the Bill as an Act of the State Legislature in the Official
Gazette.

(2) The Marathi Act will be published in Part IV, English
Act will be published in Part VIII and Hindi Act will be
published in Part VII, in the Official Gazette. The Hindi
Act will be published by Directorate of Languages after
publication of Marathi and English Act by the Law and
Judiciary Department.

(45) Checking Gazette copy of Act.—The Government Press

will send the Gazette copies of the Act to the Originating
Department and to the Law and Judiciary Department and
to the concerned offices as mentioned in the Government
Resolution of the Law and Judiciary Department. The
Gazette copies will be checked and if any printing error
is noticed, the errata will be issued to the said Act by the
Law and Judiciary Department.

(46) Forwarding authentic copies of Bill. —The authentic

copies of the Bill which has been signed by the Governor or
President, as the case may be, one authentic copy thereof
will be retained in the Law and Judiciary Department
and another copy will be returned to the Secretary,
Maharashtra Legislature Secretariat.

(47) Bringing into force provisions of Act.—(1) If the Bill

H 142-3

provides the commencement clause for bringing into force
the provisions of the Act, the Originating Department shall
publish the notification in the Official Gazette, specifying
the date from which the Act will come into force.

(2) The Originating Department will decide the date of
commencement of Act with the approval of the concerned
Minister.
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(3) The Originating Department will before publication of
notification in the Official Gazette as specified in clause
(1) above, will forward the notification to the Law and
Judiciary Department, for scrutiny.

(48) Making of Rules.—If the Act provides to make rules,
the Originating Department shall make rules within six
months by following due procedure and shall publish it in

the Official Gazette.
Procedure when Bill is reserved for President’s assent.

(1) If any provision of a Bill passed by the State Legislature,
with respect to one of the matters enumerated in the Concurrent
List (List III) of the Seventh Schedule to the Constitution of
India, is repugnant to the provisions of an earlier law made
by Parliament or an existing law with respect to that matter,
then such Bill shall be required to reserve for the assent of the
President under Article 254 (2) of the Constitution.

(2) The Law and Judiciary Department will forward the
authentic copies received from the Maharashtra Legislature
Secretariat to the Secretary to the Governor under Article 200
of the Constitution, along with letter and ten copies of Bill of
all stages, for the assent of the President.

(3) The copy of the assent letter will be forwarded to the
Special Commissioner to the Government of Maharashtra,
Maharashtra Sadan, Copernicus Road, New Delhi 110001,
along with the two copies of Bill of all stages for information
and taking follow up.

(4) The copy of the said letter will be sent to the concerned
Administrative Department of the Bill for information.

(5) The Secretary to the Governor will send the authentic copies
of the said Bill to the Ministry of Home Affairs, Government
of India, for the assent of the President. The copy of the said
letter will be forwarded to,—
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(a) the Secretary (Legislation), Law and Judiciary Department,
Mantralaya,

(b) the Secretary to the Originating Department of the Bill,
and

(¢) the Special Commissioner to the Government of
Maharashtra, Maharashtra Sadan, Copernicus Road, New
Delhi 110001, for information and taking follow up.

7. Queries/reference received from Central Government
on Bill.—(7) If any query raised by any Ministry of the
Government of India or any references received in respect
of the Bill, the letter received from the Ministry of Home
Affairs (through Office of Governor) and the references will
be transferred to the Originating Department of the Bill, for
necessary compliance.

(2) The Originating Department shall prepare the justification
to the queries raised by the Ministry of the Government of India
and shall submit the file along with letter to be forwarded to
the Ministry of Home Affairs to the Secretary (Legislation),
Law and Judiciary Department, for approval.

(3) After approval of letter/reply by the Law and Judiciary
Department, the Secretary of the Originating Department shall
send the reply to the Ministry of Home Affairs. The copy of the
letter shall be sent to the Secretary (Legislation), Law and
Judiciary Department and to the Special Commissioner to the
Government of Maharashtra, Maharashtra Sadan, Copernicus
Road, New Delhi 110001.

(4) As per the instructions of the Ministry of Home Affairs,
the Originating Department shall send the above reply to the
Ministry of Home Affairs within thirty days from the receipt
of the said reference.

8. Withhold assent to Bill.—(1) If the Governor withholds the
assent to the Bill under Article 200 of the Constitution or the
President withholds the assent to the Bill under Article 201

H 142-3a
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of the Constitution, any communication received to the Law
and Judiciary Department will be forwarded to the concerned
Originating Department of the Bill.

(2) The Originating Department shall inform/bring to the
notice of the same to the Cabinet.

(3) The Law and Judiciary Department will return the
authentic copies of the Bill received, to the Secretary,
Maharashtra Legislature Secretariat and one copy will be
retained in the Department.

Withdrawal of Bill from House.—(1) When the Originating

Department decides to withdraw any Bill from either of the
House of State Legislature, it shall take the approval of the
Cabinet for such withdrawal.

(2) The Originating Department shall prepare the motion in
consultation with the Law and Judiciary Department and shall
send such motion to the Secretary, Maharashtra Legislature
Secretariat under the signature of the concerned Minister, for
withdrawal of Bill.

Withdrawal of authentic copies of Bills pending for
assent.—(7) If the Originating Department decides to
withdraw any authentic copy of Bill which is pending before
the Governor or President, as the case may be, for assent, the
Originating Department shall take the approval of the Cabinet
for such withdrawal. Before submitting proposal to Cabinet it
shall consult the Law and Judiciary Department.

(2) After Cabinet approval, the Originating Department
shall prepare a draft letter to be forwarded for withdrawal
of authentic copies of Bill in consultation with the Law and
Judiciary Department. The Department shall send the letter
to Secretary to Governor or to the Ministry of Home Affairs,
Government of India, as the case may be.
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Forwarding withdrawn authentic copies of Bill to
Legislature Secretary.—The authentic copies of the Bill
which has withdrawn from the Governor or President, as the
case may be, will be returned to the Secretary, Maharashtra
Legislature Secretariat and one copy thereof will be retained
in the Law and Judiciary Department.

CHAPTER YV
ORDINANCE PROCESSING STAGES

Procedure of making reference of Ordinance to Law
and Judiciary Department and Ordinance processing
stages.—When the Originating Department proposes to
promulgate an Ordinance to enact a new law or to make

amendments in the Act, the following procedure shall be
followed :—

(1) Promulgation of an Ordinance.— The Ordinance can
be promulgated when both Houses of the State Legislature
are not in Session and the Governor is satisfied that
circumstances exist which render it necessary for him to
take immediate action, the Governor may promulgate an
Ordinance under Article 213 of the Constitution of India.

(2) Formulation of Policy/Preparation of proposal
by Originating Department.— The Originating
Department will before preparing any Legislative Proposal
of an Ordinance, formulate the policy; it includes purpose
of the Legislation, scope of Legislation, achievements,
administrative approval of the concerned Department,
financial aspects, etc.

(3) Urgency to promulgate Ordinance.— When the
Originating Department decides to promulgate an
Ordinance, the Department shall justify the need/urgency
for promulgation of an Ordinance in the file.

(4) Preparation of draft Ordinance with Statement.—
The Originating Department shall prepare the draft of the
Ordinance with Statement.
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Procedure of Ordinance processing.— The procedure
provided in rule 5(1) to 5(27) (regarding Bill), will be
applicable for preparation and finalization of draft
Ordinance.

Forward file to Law and Judiciary Department.— (a)
The Originating Department shall forward the file to the
Law and Judiciary Department. The Law and Judiciary
Department shall follow the procedure provided in rule
5(1) to 5(27) (regarding Bill).

(b) After finalizing the draft Ordinance, the printed copies
of the draft Ordinance (English and Marathi) will be
forwarded by the Law and Judiciary Department to the
Originating Department, for checking and approval.

Submission of draft Ordinance to Governor.— If
the draft Ordinance meets the requirements of the
Department, the Originating Department shall submit
the draft Ordinance through Chief Secretary, concerned
Minister and the Chief Minister, to the Governor for his
signature on Marathi copy (Green copy) supplied by the
Law and Judiciary Department.

Presidents Instructions.—(a) If the provisions of the
proposed Ordinance are repugnant to the provisions of any
law made by Parliament or an existing law with respect
to the matters enumerated in Concurrent List (List IIT)
of the Seventh Schedule to the Constitution, it shall be
necessary to obtain the Instructions of the President, for
promulgation of an Ordinance.

(b) The Originating Department shall obtain the
Instructions from the President for promulgation of
an Ordinance. The necessary Letter to be forwarded to
the Ministry of Home Affairs, Government of India will
be given by the Law and Judiciary Department to the
Originating Department.
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(c) After President’s Instructions, the Originating
Department shall submit the draft Ordinance through the
Chief Minister to Governor for his signature.

(9) Publication of an Ordinance.—(a) After Governor’s
signature on the Ordinance copy, the Secretary of the
Originating Department shall sign below the Governor’s
signature and shall immediately forward the file to the
Law and Judiciary Department with necessary Note, for
publication of an Ordinance in the Official Gazette. The
Law and Judiciary Department will publish the Ordinance
in the Official Gazette.

(b) The Marathi Ordinance will be published in Part IV,
English in Part VIII and Hindi in part VII, in the Official
Gazette. The Hindi Ordinance will be published in the
Official Gazette, by Directorate of Languages.

(10) Checking of Gazette Copies of Ordinance.— The
Government Press will send the Gazette copies of the
Ordinance to the Originating Department and to the Law
and Judiciary Department and to the concerned offices as
mentioned in the Government Resolution of the Law and
Judiciary Department. The Gazette copies will be checked
and if any printing error is noticed, the errata will be
issued by the Law and Judiciary Department.

(11) Post-promulgation action.—As soon as, the Ordinance
is promulgated, the following action will be taken by the
Law and Judiciary Department,—

(a) After the publication of an Ordinance in the Official
Gazette, the Law and Judiciary Department will
send the copy of the Ordinance to the Office of the
Governor;

(b) One copy of the Ordinance will be sent to the
Secretary, Maharashtra Legislative Assembly and
one copy to the Secretary, Maharashtra Legislative
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Council, for being laid before both Houses of the
Legislature as required under clause (2) of article 213
of the Constitution; and copy of the letter along with
Ordinance will be sent to the Parliamentary Affairs
Department;

(¢) The Originating Department shall send letter
of motion signed by concerned Minister to the
Maharashtra Legislature Secretariat to lay the
Ordinance before both Houses of the Maharashtra
State Legislature. The Law and Judiciary Department
will give the format of motion to lay Ordinance before
both Houses of the Maharashtra State Legislature to
the Originating Department.

(12) Procedure provided in paragraphs in rule 5(14) to
(47) of Bill will apply.—(a) The Law and Judiciary
Department will take necessary steps to convert the
Ordinance into Bill.

(b) The final English draft Bill will be prepared by the
Law and Judiciary Department and for preparing Marathi
and Hindi draft Bill, the English copy will be sent to the
Directorate of Languages.

(¢) The procedure provided in rule 5(14) to 5 (47) related
to Bill will be applicable for preparation of draft Bill and
upto publication of Act in the Official Gazette.

CHAPTER VI
SUBORDINATE LEGISLATION

13. Refer Statutory Notification, Rules, Orders, etc., to Law
and Judiciary Department.— (1) Whenever it is proposed by
any Originating Department other than the Law and Judiciary
Department,—

(i) toissue statutory rules, notifications or orders under Act;
or
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(i1) to submit to the Central Government any draft statutory
rules, notification or order for issue by them under Central
Acts,

the draft of the same shall be referred to the Law and Judiciary
Department for opinion or vetting or revision.

(2) The Law and Judiciary Department will examine/vet/
make scrutiny of such rules, notifications or orders, from
constitutional, legal and drafting point of view.

Government Resolutions, Circulars, Administrative
Orders/Letters to be issued by Originating Department.—
The Government Resolutions, Circulars, Administrative
Orders/Letters to be issued by Originating Department shall
not be referred to the Law and Judiciary Department for
scrutiny, unless specific legal point is raised for the advice
of the Law and Judiciary Department. The wordings of such
Government Resolutions, Circulars, Administrative Orders/
Letters shall be finalized by the Department itself.

Regulations and Bye-laws to be issued by Subordinate
Authorities.— The Regulations and By-laws to be issued by
Subordinate Authorities of the Originating Department of
Mantralaya, shall not be referred to the Law and Judiciary
Department for scrutiny, unless specific legal point is raised
for the consideration/scrutiny of the Law and Judiciary
Department. The wordings of such Regulations and Bye-laws

shall be finalized by the Authorities or Department itself.

Procedure of making reference relating to scrutiny
of statutory Notification, Rules, Orders, etc.—(1) The
Originating Department shall ensure before forwarding any
statutory Notification, Rules, Orders, etc., to the Law and
Judiciary Department for vetting or scrutiny,—

(a) obtain the approval of Secretary of the Department to the
proposal and, if deemed appropriate by the Secretary of
the Department, from the concerned Minister-in-charge;
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(b) ifthe proposal affects the policy of other Department or on
administrative grounds, it requires the approval of other
Departments; the Originating Department shall consult
all other concerned Departments;

(¢c) follow the model of existing rules, notifications or orders
on the same or similar subjects to prepare the draft rules,
notifications or orders, as the case may be;

(d) forward two copies of draft in English typed on half margin
with double spacing along with the file for vetting/scrutiny;

(e) forward up-to-date copy of the rules, notifications or orders
proposed to be amended along with the file;

(f) state the point or points, if any, in connection of the
draft which requires special examination by the Law and
Judiciary Department.

(2) If the file is relating to any litigation or sub-judice matter,
then the Originating Department shall place on file, all relevant
documents such as order of Court, affidavits filed in Court, etc.

Consultation/approval. —When the Act provides previous
consultation/ approval/sanction/ permission of the concerned
authorities/ bodies, is required, before making any rules or issue
of notification, the concerned Department shall consult/ take
approval/ sanction/permission of the concerned authorities/
bodies, before making such rules or issue of notification.

Rule making under Act.—(1) If the Act provides the power
of the Government to make rules, the Originating Department
shall prepare draft rules as required by Act and shall refer the
file alongwith draft to the Law and Judiciary Department, for
scrutiny.

(2) The Law and Judiciary Department will make scrutiny of
the rules in consultation with the Originating Department
officers.

(3) As soon as, the rules are received from the Law and Judiciary
Department, the Originating Department shall, after approval
of the Government, publish it in the Official Gazette.
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(4) The Department shall publish the rule in Marathi and
English languages simultaneously, in the Official Gazette.

(5) Originating Department shall send the Gazette copies of the
rules to the Secretary, Maharashtra Legislature Secretariat, to
lay before the both Houses of the State Legislature/Committee
on Subordinate Legislation.

(6) The Originating Department shall follow the procedure for
laying down of rules/notifications before both Houses of the
State Legislature as provided in the Assembly/Council Rules.

Pre-publication of rules.—(1) When any Act provides the
rules shall be made after previous publication, the rules shall
be published in the Official Gazette, for information of persons
likely to be affected thereby. The provisions of section 24 of the
Maharashtra General Clauses Act (I of 1904) will apply for
making such rules.

(2) The Originating Department shall,—

(a) prepare draft rules and shall refer it to the Law and
Judiciary Department, for scrutiny/vetting;

(b) as soon as, the rules are received from the Law and
Judiciary Department, publish it in the Official Gazette,
for inviting objections and suggestions within specified
period;

(c) send Gazette copies of rules to the Secretary, Maharashtra
Legislature Secretariat, to lay before both Houses of the
State Legislature/Committee on Subordinate Legislation;

(d) on expiry of the specified period, consider the objections
and suggestions, if any, received (including objections and
suggestions Committee on Subordinate Legislation);

(e) finalize the rules after considering objections and
suggestions and shall refer it again to the Law and
Judiciary Department, for scrutiny;
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(f) publish the final rules in the Official Gazette;

(g) will send the final Gazette copies of the rules to the
Secretary, Maharashtra Legislature Secretariat, to lay
before both Houses of the State Legislature/Committee
on Subordinate Legislation.

(3) The above procedure shall be followed while making
amendments in the said rules.

Time frame for framing rules.—(1) If the Act specifically
provides to make rules, regulations and bye-laws, within
specified period, the Originating Department shall prepare
rules, regulations and bye-laws, within that period. If the time
limit is not provided, the rules shall be made within a period of
six months from the date of relevant Act comes into force. Cases
in which, for any reason, this is not possible; it shall be brought
to the notice of the concerned Secretary and the Minister, at
the earliest.

(2) After rules, regulations and bye-laws are finalized in
consultation with the Law and Judiciary Department, the
concerned Department shall take steps to publish it in the
Official Gazette.

Procedure of making recruitment Rules.—(7) Recruitment
Rules and conditions of service of persons appointed to public
services and posts in connection with the affairs of the State are
made by Act of the State Legislature; or if the Act is not made
then, such rules shall be made under the proviso to article 309
of the Constitution. The Governor or the person directed by the
Governor is empowered to make such rules.

(2) The Originating Department shall, while preparing new
recruitment rules or making amendments in the recruitment
rules, refer the file to the General Administration Department
first for advice/approval.
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(3) The Originating Department shall, in case of posts which
are under the preview of the Maharashtra Public Service
Commission, while preparing new recruitment rules or
amendments in the recruitment rules/ conditions of service, the
draft rules which are approved by the General Administration
Department, refer to the Maharashtra Public Service
Commission, for its concurrence/advice :(—

Provided that, the posts which are exempted from the
purview of the Maharashtra Public Service Commission
(Exemption from Consultation) Regulation, 1965, the
recruitment rules of such posts shall not be referred for
concurrence/advice to the Maharashtra Public Service
Commission.

(4) If the draft recruitment rules/ conditions of service are
approved by the General Administration Department and by
the Maharashtra Public Service Commission it shall be referred
to the Law and Judiciary Department for vetting/scrutiny.

(5) If the recruitment rules/ conditions of service are to be
made under the Act, after approval of such rules by the Law
and Judiciary Department, the Administrative Department
shall publish the same in the Official Gazette, after approval
of Government.

(6) The draft recruitment rules/ conditions of service approved
by the Law and Judiciary Department are to be made under the
proviso to Article 309 of the Constitution, it shall be submitted
to the Governor for approval.

(7) After Governor’s approval, Originating Department shall
publish the recruitment rules/ conditions of service in the
Official Gazette.

(8) The originating Department shall publish the recruitment
rules in Marathi and English languages simultaneously, in the

Official Gazette.
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(9) The Originating Department shall follow the Circulars,
Orders, etc., issued by the General Administration Department,
from time to time, with respect to recruitment rules and
conditions of service.

Laying of rules, notifications, etc., before Houses of the
State Legislature.—(1) The rules, regulations, bye-laws,
notifications, etc., made by the Originating Department or
any authority Subordinate thereto, in exercise of the powers
conferred by the Constitution, or under any Central Act or
under Act of the State Legislature; and which are required to be
laid before the House of the State Legislature, the Originating
Department shall lay such rules, regulations, bye-laws,
notifications, etc., as per such provision, before both Houses of
the State Legislature or before the Committee on Subordinate
Legislation, within the time specified in the Act, after they are
made.

(2) The Administrative Department shall follow the Orders
and Circulars issued, from time to time by the Parliamentary
Affairs Department and Maharashtra Legislature Secretariat,
in respect of laying down of rules, regulations, bye-laws,
notifications, etc., before Houses of the State Legislature and
Committee on Subordinate Legislation.

CHAPTER VII
NON-OFFICIAL BILLS

Non-official Bills.—(1) The Parliamentary Affairs
Department shall send the copy of Non-official Bill received
from the Maharashtra Legislature Secretariat to the Law
and Judiciary Department, for examining the legal and
constitutional feasibility of the Bill.

(2) The Law and Judiciary Department will examine the
legal and constitutional feasibility of the Non-official Bill and
will send the letter containing opinion to the Parliamentary
Affairs Department and copy to the concerned Administrative
Department for information.
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(3) The Parliamentary Affairs Department shall forward
the opinion of the Law and Judiciary Department to the
Maharashtra Legislature Secretariat.

CHAPTER VIII

DUTIES OF ORIGINATING DEPARTMENT

Duties and responsibilities of Originating Department.—
The Originating Department of Mantralaya shall have the
following duties and responsibilities regarding Legislative
Proposals (Bill/ Ordinance) and Subordinate Legislation
proposals initiated by it.

1. In case of Bills.—

(@)

(b)

(c)

(d)

(e)

)

&)

Intimate to the Law and Judiciary Department about
the proposed Legislative Proposals in advance.

forward the Legislative Proposals to the Law and
Judiciary Department within time frame specified
in rule 4.

Formulate the Policy/prepare Legislative Proposal
with detailed Note containing purpose of the
Legislation, scope of Legislation, achievements,
administrative approvals, financial aspects, etc.

Obtain views/consult with other Departments or
Authorities before referring file to the Law and
Judiciary Department.

Take approval of the Finance Department to the
proposal when expenditure would involve from the
Consolidated Fund of the State.

Refer every Legislative Proposal to the Law and
Judiciary Department for examining the legal and
constitutional point of view before taking Cabinet
approval.

Prepare tentative draft Bill with Statement of Objects
and Reasons (SOR) for every Legislative Proposal.
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Prepare Cabinet Note of every Legislative Proposal and
route it through the Law and Judiciary Department.

After Cabinet approval, forward draft Bill to the Law
and Judiciary Department for scrutiny along with the
Cabinet decision.

Forward hard and soft copy of the draft Bill (in
duplicate) along with the file to the Law and Judiciary
Department for scrutiny.

Remain present for discussion with the officers of the

Law and Judiciary Department while finalizing the
draft Bill.

Check/verify English and Marathi draft copies of the
Bill forwarded by the Law and Judiciary Department.

(m) Assist the officers of the Law and Judiciary

(n)

(o)

(p)

Q)

(r)

(s)

Department to obtain the Governor’s recommendation
for introduction/consideration of the Bill in the House.

Obtain signature of the concerned Minister on the
Notice of the Bill.

Brief to the concerned Minister about provisions of
the Bill.

Collect Citation Forms of the Bill from the Maharashtra
Legislature Secretariat and to give it to the concerned
Minister.

Remain present in the Gallery of the House at the
time of discussion on Bill and passing of the Bill.

Check Gazette copies of the Act after its publication
in the Official Gazette.

take necessary action to issue necessary notification/
rules under the Act.
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In cases of Ordinances.—

(@)

(b)

(c)

(d)

(e)

0]

&)

(h)

(@)

Formulate the Policy/prepare Legislative Proposal
with detail Note, stating the purpose of the Legislation,
scope of Legislation, achievements, administrative
approvals, financial aspects, etc.

Provide the urgency to promulgate an Ordinance in
the file.

In respect of legislative proposal of Ordinance prepare
draft Ordinance with Statement.

The same duties as provided in sub-rule (1)(b) to (1)
(1) in respect of Bill referred above, will be applicable
for preparation and finalization of draft Ordinance.

If provisions of Ordinance are repugnant to the
provisions of Acts enacted by Parliament, then obtain
President’s Instructions before promulgation of an
Ordinance.

Sent draft Ordinance file to the Governor for
promulgation of an Ordinance.

After Governor’s signature shall take the signature
of Secretary of the Department below the signature
of Governor and shall prepare note and send the file
to the Law and Judiciary Department for publication
of Ordinance in the Official Gazette.

After publication of Ordinance in Official Gazette,
check Gazette copies of the Ordinance.

After promulgation of an Ordinance, take signature
of the concerned Minister on the motion to lay the
Ordinance before both Houses of the State Legislature
and send it to the Maharashtra Legislature
Secretariat.
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The duties provided in sub-rule (1)(m) to (1) (s) in
respect of Bill above will be applicable for conversion
of an Ordinance into Bill and passing of Bill in the
Maharashtra State Legislature.

In case of Subordinate Legislation (Rules,
Notifications, etc).—

(@)

®)

(c)

(d)

(e)

If the Act provides that, it shall come into force
on such date as the State Government may, by
notification in the Official Gazette, appoint, the
originating Department shall take necessary steps
to issue notification in the Official Gazette to bring
into force the provisions of the Act.

As soon as the Act is published in the Official Gazette,
or an Ordinance is promulgated, if it is necessary to
make rules or issue notifications or orders, etc., under
the Act/Ordinance, originating Department shall
make such rules or issue notifications or orders, with
the approval of the Law and Judiciary Department.

The rules, notifications, etc., are to be made under
the Act and which are required to be laid before both
Houses of the State Legislature, Administrative
Department shall send Gazette copies of the rules,
notifications, etc., to the Secretary, Maharashtra
Legislature Secretariat, to lay before both Houses
of the State Legislature/Subordinate Legislation
Committee.

In case of recruitment rules, follow the procedure
prescribed by the General Administration Department.

While forwarding files of rules and notifications to
the Law and Judiciary Department, the Originating
Department shall follow the procedure prescribed in
rules 13 to 22.
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Before referring the file to the Law and Judiciary
Department, get the approval of Secretary of the
Department and, if deemed appropriate by the
Secretary of the Departments, from the concerned
Minister-in-charge.

If the proposal affects the policy of other Department
or on administrative grounds it requires the approval
of other Departments; it shall consult the said
Departments;

Follow the model of existing rules, notifications or
orders while preparing draft rules, notifications or
orders;

While forwarding draft rules, notifications, etc., to
Law and Judiciary Department, for vetting/scrutiny,
always forward two copies of draft in English typed
on half margin with double spacing along with the
file.

Forward up-to-date copy of the rules, notifications or
orders proposed to be amended along with the file for
reference.

Note:- The above procedure is generally followed in the Law
and Judiciary Department for handling of Legislation work (Bills
/Ordinances and Subordinate Legislation work). In exceptional
circumstances or urgency some steps may be waived.
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Heferd 2Ted dUaR, A SIfRIHHT S, RIS MG, AMER, Ira-Te fafafaem o
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R

Yeh{UT Ueh
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AT, 37 TR,

(@) ‘e faamr” fohar “ ye faamr” amn o1, S daerE fawmT,
Afaf e STHeTSSTeT ST 372 ST farsINT, i shiFeT Huarde!
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(S7) “foren uRwe” gren o1¢f, HerTee faur ufive, o1 o1e;
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(3) =MavIs e, SAf=ITT o STeAeenT Yfgus / gowias
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WSHIOT o
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ECLEED
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STEATCIIN TP
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ERIECR s G}
refauar shreTHErer
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e faeen

(F) 20 TSUaT H4l TS
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Broare © foam

(W) 20 WUt Afee o Yy,

Ty fgerigesr
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BT 2y, foag

TR ST

Y, GSUeT e

W=IqHe! e
ST \o faeg
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ferereepT=n / e de fafer o == faummeses
STEATCIIN TP ERIECR s G}
(2) R) refauar shreTHErer

ey foeaes U ST 2AfHeh o Yo WeUeT wHl | T faarHeesr
eSS e g&

T ST | 4 WSYaT 3Tk I wo Wean | ARmHear=n
ECES A=IGETIS! T

foeqga faeern Yo TSN 31k Ee T faamviges

foqa oTeAe® | wo WU 3ifeeh @ b PEECIE)

afoTUETET ]9 faad

.

a0, — ARSI W SeTedT Yeifad denfae wedrdiE el qoi
ST ST Shietereia U Siefed orelf~Teh Tedtel, <l STfEeeHTT |iel
FoSt, fafe a = fasmerg urer=ar fa=mrd sdel SR @

Teh{UT TR
TadeTaan ufsRaer eur
u. faggEmr=nutREa e —

(2) vTaTEt YEard.—fatefaerran faw s warerEi fovmmef deifra
3T 1 HoATeTd farmmes fafafaemren weeh Tedrar geard eia.
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(R) WSS FAURIERE &lRUT TR U1/ T d9R ST, —Tcih
oz famT, hiorare! fafifarsm ware TR ey SRor qaR i,
3 A

(3) g faumT= Hewedt. — Hes [N ST TR shet ST, ST SR d
TR FATTTHT I =il 50T STTa9ereh STe deal, Yoo faeimT, I TRarar
TR FTITI=H T Heet. Feb forviT, e sTawaeh areedd, fafafesm
[HEIGRSETH

(%) o fasmm=h ar=rar. — e stfafafia seamd, SR @ shioremet
forirer TR ST STHe fehal e et g T 210N 3/,
™ faxt fasmmstt fommfafe fohar fam faumm=i wr=rar =07 eravas
ST, 79T YhOTHER, Hoo foremT, fort farsimmr=i Ar=re =

(v) fafara = faummers Tt (wEe) ureant. — Y fafuafaemrn
TR, T gesd |IeX shvangd, 1, fafer a = fasmmee wdrar
FHEEIR o Hifaenf-eh HeRrEar quruarehRdr qefauard Jga.

() - smrET fagees. —fafufaumrn e &1, 94 wEe
FIOAS! ST R, oo faT, TRerar=l Taeiguf feuqoft/ Aok
arodspieeieh feuqult TR et SMfoT faerrehran Sstaeier dregRar
T 3591 9 SHRUT e TR et ST STTaeaeh STHear Hefed
fereRToT / feorsmmer 1 SR

(@) gawon fagee / fafaamTe Geamum ot —<R faeme
ST TERTE PERO UG TR ST R, T for T o,
T TEeuTd fehdl Uy faeemepm=an Toeurd, Tar Sild.
oo fordmT, FReTar=a / YA heiedl GERUTT HRUHE /
TR ST STaveh 1o Haterd Mieenor=aT / faamren
SIS FerRIqu fewuft / SR qreel eieRieh feqoft qaR e
=A@ fafafaamren v, FRiR 9 gt 2eeed
quriish R, fafer o = faummere Tefae.
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(s) T=AATTHBEEES fewuiitqurautt. — faftr e = fasmmme Sefes
TREATETEAT Sl ATt ShaT, Jeiet aelt qroaTd Jdiet:-

(F) Hoo [TTHE AT ST JeNf=h TReTel HHSE EoT.
(@) HERITT RO 0l feohal e HEeT 0l Tevde 378 fhal

)

T, 7T g fafafaeTTgR TS |Ied 313, Yok fohall o, ©
T,
faffaemren e HifaenfTe wga=n e o fhar Fa T

(Teh) =g fagrdses, o fauarer s vdrd 37een
STffermTHE GO R0 Her 271 fehell ;

(37) waTferd faererepran fawa warean dfaerren |raen
STIIEAT IV AIS @relt I a8 Wfgemr=r 3
IV RN Helelia e

() wretiferet ShotedT faerehTeT aRal, Shore sttt fa
(repugnant) e d feham 9 nfor Gfaeraren 3@?{
U () ST 2727ET T VAT ST ST TqA =T
STIHATSRIAT ForerTeh TG ST ST 3T fehall hd;

(AR)  STEATeRT WA {0 STadid, MRArT diaemrean
TTDE 23 AN WIHA WA SIS BT ST
e fehaT &,

(=) faeres werTg Usg faariesamed |et wIvargdt
T T 30% (W) = Wbl 373 Tt
e HY STeee 3T fohal

(T=T) e ST=sT o\ ST, A= RThRE HoT
MY 3T 3TN faxie R faeraeng siqwia o
ﬁmaﬁ;

() faeres, == fadae e féhar A (Sfaumr s=ss
2’R);




(=)

()

=)

(®)

(=)

60

(o) faeryes, Sfaamr=a 1=t 3® 3T=ad Usgqdi=a
STTHR AT TG STV AL 271 fehall Y,

(7%) wEaifad FEer, T9 aruir 99 ad (Directive
Principles of State Policy) (m%rw% ThITT ?ﬂT)
3T T TG AT SR TG Saul STEvaH T8
feham = ;

(TaT) foerreRr=an Wal, TIrd &sfiqT 9 STIgfad S
(Sfaamr=t ar=ret oTg=) @M Aeq fohen &y ST
TR (ST et foar) sifafem, 29qe (T
fafem) e WGl GEd TR fohal &,

BICICIGEIRIE IS GG

(Teh) =Tl ShTere] TuaTAT TSR sTerdid, fasmm, faerepren
TS I I G0 ATeEel Ao feoqul TaR el 31 oy
SITATAT A=A [TE=ehT= ATeqRal HYgal TR hell 3712 fehal hd;

(SFT) GEmoT s aradid, faun, garoi=n que-e
T TR feoToT TR Shetl 2712 fehal s 27101 ST Hr=e
AR AT FYET TR hell 3718 fehall el

ROUTTREET FERON 0 A 3T foha .

TATferd GERON/ TS, ol faeme sifafEmen (I
Afafemren fohar e stfafTamist) foa (contrary) faher
TSI REREAT (overlapping) 3Ted fehal 4.
sTfafEmidie qRgarer Siferet 79a (overriding effect) SUr
AT 3T fohall 4.

frSrIeRT=a WRyend, =g @ (saving clause) feha fafemmearar
s (validation clause) fohar T @S (repeal clause) fehar




61

(31) WA RS qactalt TATa SuaTe STevgehdl 378 fohal Y.

(1) SRSk T, 3o feremTean sifaf-emien dRqdioR TRoms s
3T el SR famT=an SiRomeR Ry sl ST O, T9mgehiS
oy 3o faramieht faamfafwer shetm 21 fohar 4.

(2) wRTaTd, TSATeT Uehizrd feiier fomiia TR siasie 18 272
TRIOTHE TREehia o faxt farsmmm=i Ar=rar Sraet 21 foher
.

(9) femufr Ao, — (F) SR FERIR d Fifdenf-eh Sret formmid =,
o= TReaTaT=ll Ol Shuand I, a1 <uarer, fafer o = fasmr,
T SETeT S eTeITcHeh Ao eI T3 ST STeif~Teh TRear=it
SO fehdl THST 371R ol FraTald HeeT <Sel. def-Teh Terem=i St
FHHR, -

(k) WretHes ST fehel TRaTaTHe thiaeet o= SRTiaE,
T I AT, fehar

(M) TETaTd T HITATT AR STEA TgH, HifdaTs 9
FHRICIR ST TR T T SHUArTSY; fehar

() wiforenfer 9 R TERAr TR A= H=iade),
T I U fehar

(FR) T4 e gosTeaT e~k Feraa=al ST raTda e Smaie
T I OIS,

R feoqull TR Ruard et HIAdEIS! |eY AUt ISl
(@) e AT HYeT Sfaet 318et o fafer a = fosmr, -

(T) wATar Wifaene 9 HEeEiR SR quRd, Jeresr
A=IAHTS AT YEdTarT Il <oc; fehell

(3F) ST ISR RS FTedia STeweeh o AW Hifaar
AT Ffored; fehel
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() R faumreh foemfafe e T8 ® oo faamm, s fasm
femam Heiferg witrestor, scadien foemfaf-mer g Teer <.

(¢) uEraren fawa.— fafafaer wmer yererr qurgolt e ST ST
faumT=n TaTa FrECRiRge aer 3d W a9 (IfmmEmes fohar
Afenf3TeTe) Seiferd fasmmet sefad, S fewuime -

(%) faerrenrenfawa (Subject matters ) (AT SIde STI=
i),

(@) hor sttafTemiet afagetdr (repugnancy) 3T fohar A&,

(M) e gEsT 0% (W) ST AU TEHT=IT o
e 3T fehall e,

(1) SfTEET=T 31T R0t ST TSAuTeT AT TR STavaehd
3T fohar T,
(3) <R WTd HEIR o ifaen-ehgre I 3d ® HiAigesr=
HIATHIS! JTe TTefauaraet Gfed s,
() e faum faszenTer 7ger aaR &Iol.—

(%) e fawm, fafy a = faamm foerer sifvmm, saeier st i
STIUTCT it STIfOT ATYATOT SeTfeh TedTaTd thisieet shilet.

(@) () deh fTerEhr T, 3891 9 ShR0T Al foe a8 TR
IO ASA. b a9, 3297 F RO A FAS TIR hda,
T e RAd TreeyHT, RO U/ hRIal HArE
SFaTa 3T, SR A Shiare] SHUaETe ST &, &N ST e
FHRUA HROT 0T T Seaeh il Wi Taedra sia«d
et ST




(20)

(22)
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(397) SR faggemmed faxdig wi=n gaeaw o 9d @, faq
A= W= STt of STTard] et G ST T =
fTSeRr e Sevard JE.

e erard=t fewutt.— (%) R fafafaamrar weara

AEHEEEHR HeY FH0Ar fa9anT SXfael s/ ¥d @, oo fa«m,
THEHSBMEINT feuull TR THiel AT At eesas! feuul, fafra
= famTThd qIedie. A gesr=AT feuqulid Erelier dreien THesT
YA, -

(Teh) SefTeh TEdTer= Sooeh dfvrsey fawe e yEdrad
fafafermr strergaerdr, s @ 3231,

(37) wEafera fafufaemren seqareq fafy o == faymm
35[?%;

() foret fasmmer 2Afasrma, hIoTaeT SFIes;
(IR) 3R Faiferd fasmer 1w, Soard 7ot S/,
() weTfad fafafaemren 9d sferd aftommn migd;

(T=T) TS TR 0T SeshiTgT o R gfteehrd,
fafer o = fa e I sRTames STavdeh Saet HuaTHl

TREAT;
(Tr) AfiEcsTe fotErE 7.

(@) faummereq Hhrigeren feouiie faerehrn dreqXdl Hya Sirevard

TEA, ST Wi Seor=AT AId-dR fafer g =g fgsmmers quravardet
St JEa.

HtresH gafaee sge.— SR AbHSeoH, Aradae! 9et

SheTedT forerehT=aT HRgemed fehdl 3291 9 ShR0T i fHereAre fohar
T hIUTTET SGeT oA THewT el STHdie M, Heb forviT &g
[EEREIGR G T
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(2?) wifvee Su-wfydt.— SR dfdesr, ey fadees dfrees
SRS fommre refaet W, Jes fawm, df wera, dhmees 3u-
Tfdige Sdiet 27for ihmees Iuafid-/ dhmees  r=rar foear®,
TG SISt T, fafyr a = fasmmere wrefauard 2=a.

(23) urEy fadaes sa-ETe! fafyr o = fauammere ursfaut.—

(%) wETIEEEAT AR Hes fawmT, Aimees FHufgaRr ared fagem,
329 I R ArAT HAGATEE, IS Ao S Tid TR e
afor Himees fofarae =I5, Wy fagmerrn s fafa a
=1 fammes wadte.

(@) T faom, faererren TR ST R0 G Svararst o
S AN 3T (double spacing) AT o STEHEHES
ShfeANEd Shetedl A il e qredie.

(M) To favm, urEy fageeprE Gvrnisd (Soft copy) U S@ie
3.

() Yoo faum, wreq faerRemrar Ager dOR HIarr 9 @ sifay
TEY AT, T HIUATEIS!, YdTaTaTeaT! 9a /e STaeled
SR e it

(2%) TaerenT=t s, — fafer a = faum, ey faeremrET S Hie
3T 3591 9 SHROT A fraee faershrn St wgey Snfer stavas
ST, e SRR SafauaTsee e oA faeier A, e
famr=n siferepT=e foamfaf e e, sifaq sa.

(2u) aenfes srfrerr WiufavardsEfi= Frua.— ST uey fg8ee,
ST S fohall ST SR MEIehuehe STTHehR HIafauer=T a¥ge <1
IS ST 3T F HROT <A oA ferererehreiad d Sirevard e
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(28) Ta=iar FTUA.— R ey foaererra, o stfufafad e e
A W, faa faammef faarfafme &&, Joo fasm faxd= I @R
Y. ot AT, STedt a STred Edrean e Tqe ST
Y forerreh Sifae shd o, foriie e ager Sifdw shevard FEa
7107 T, TaerehT=an Jeret Sirevand JE.

(29) wrew fagae Hw faurmess ursfaur.— fafa a = fasmm=
ST UReY faeres 2ifqq sheardR, fademes faummen ar=raars! anfor
o= Staweehdr qut R fehal S & HeHgesr= FURgaR o1
oo foraTIehe T Tafauand Jga.

(2¢) 9o faurma fafa o = faumme wesfaur.— s) uey faees,
oo fANIAT SATaraehdi= qadl shid THe W, Yoo fam, 79 fafa
1 fTeAT Shesdict. SR, Tes fasmT Wrey faereerme shvre! aeat/
TEE GAfIeHT ST T, eb fawnT 3791 gewe Ime gutdiet sufor
& hetelt U, fafer o = favmmess arefovard JEa.

(2R) s qfsd.— Sreer ure fagees sifa shet < e, fafa g =m
faum, Zusit urey fagmes gigaracst (FUEae!) ISy Jeuershe
RIECIH

(R0) T HETAATAATR G HHATHT FST o f&et 3rgare wiur.— fafy
T = fTRT Wy faerehr=a <1 Susi et 3Thd, TRIeT 9 &4t 31game
WWQ‘QIQ’HMQI%S qrafae.

(27) ST 7 fEdmeiieT fagaenre Giga.— w1 S=eed, e Ty
AR TRSme 9 fEdmed STar el ST Yfgdiarst e
TS Traatet.

() TSt &S Ui TUrHUT ShIuT. — TS AT, Wy foereh=
TIS! F et Wit qureon shtet e7fr & fafer o = fasmmere uradter.
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(3) fafara=ma faurTehg Sust o AEt Uit Jisd auraoit sior.—
fafer o = forvmT e forerramT=l M & wRIS! Hfed 2= qureoft .
WY forerehRre TRISH U AT HeTei-Ierar=Al Sehr=ien == e
sifcr <hett <Tget.

(R¥) VITHHT TRUTTATRS Siferd Uefiet SuTs. — W faerrshrean gt
o TS G "= fHesteariay, fafer a = fasmr @ udt, sifam
EXIES G RREAR RS (A G RIE A G E R

(Rw) TaerenTaaT ifam udi= qurEuTT T, — fafer a = faam, s
TGUTCTATSh S T SHTeTed ey faeRieh =T HRgel=AT SISt o WIS i<t
AT et

(R8) ifaw ARTSt o ST Uil Y faamens quriuamdret / Arraarst
uraferar.— fafer o = faumr urey faererren Ssi o Wi 2ifaw e,
TURIUATAIS! & Hd1e! Yob fasmeRs qafa.

(R9) He faumTeRg et — () Tes fa9m, ey faererr=n we 9
T U STIfT faEeRTaTad qeieT Savash FrEdREel At g =
foI9TT Sheseiter.

(T) SR qe5 fa9NTH 9ET faer&ehr Hivrde! 9ea ohel ST fhdl
elferet STHtel T, fadm, o Seet, WReY fordieehmes S aefere.

(:¢) Tyt gaHSHt.— SR fadrer R, T MmN,
MY G STRATER Aol Hefei=n siadta 18e &, Jes faum,
T TET=AT TS 30 (W) = Rgwlad T =t gaus fresdie.
g AT & HATTAT TSarer 3Tavess U fafer o = fasm
TIR & <2l

(RR) TSHUTEATE FITRIE. — SR [qEehed, TR ST sT=se
9%% =1 W (2) =1 39-We (&) T (7) 7 faffdse Setean sweitent
RIS ST e TS o SHa0T, 1 & 30, Al AT 0T, Td thiaaet
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S WU SiHeld STV, &Td TSl TehiAd (e
FHITAT Al iadta oA @, 89 TN qievare! /
foramel SavarTe! Hae = =g ol ST T RIFRE
I 3. @EEd fare 9 = fganT, 2ravass o fewot @R
I ST fTE=Ieh FHTETd HISUarIa! / foamrel Savamaret Tsaarer=i
TR AT .

(30) WHur=am WTHFHATST AT A w0 — fafyy g =g faam,
faerIeRT=A Yo favmre Afeeiarha e F=ien @i e
(T9TETd faeres o fag—el TS ¥q HiSUardie STHd! fHesvar
) WS Fe. Yoo fareqmr, Ao o7for wret fagrmepren 3291 9
THROT AT FeeTeR Geiferd T Terl Heet 21T shrrey, faftr g

(32) fa9ue AisTaEET T faumHse™ fagEemt A qur.—
(2) fafa a = faumT, foeree I9rETd Aisva™E! Il hreTds
T e, 9fad, Terrse faumas / faarulieg a=se
qraaiet:-
(%) TaETeh ANfETd HISUATHIE! STHT HeauaT=l Haferd -1 Tarert
ETGIGIREsSICH

(@) Hefad T TeR shelel! faeRehr TRIe .

(1T) WW(subject matters) EHFPE A T ('H%IEIW?“T[
YA ST GeAaeie Aiar) o1fr faeees, o fagmes s
fehall ATt AraTaaT Wi,

(1) wfaemren =T R0 (2) e (3) 1o Tsauret= freRe
AT ST T ST .

(3) =S, =i 9 &G Aefict faereshren weeht o .

() Tavas T, WAL 3TwT 30 (W) 77 AUt

%WWWWWW%WW
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(3R) Wt faumTe FE e 3TaTTd &hiut.— Afad, TeRTe [aarHes
Afaarer FiT fagrerr A feeara, faftr o = faamt e

(33) fadmem W=y (citation).— Tob formm= Heifed efaentd,

HeRTg faerayehe /faumuRucene e EevH (citation)
dier foT foeres Aieuarare o Td FRUarS! d, Heferd T3 Sdiet.

(3%) wAHT it wifeedt F0T.— Yoo faammer ifuehl, Heifera w=i
faereshTean RgeiaTed ifed <dier Mo T9HyeTd fagreneRr == e

(34) wenrse faamayda) faarufada fadaes gr:zenfua sr.—
TREATATE e T faeT T gesTen ST AAeTet foett o (faemrasn
/ faemTuaReg) @ G9rpeTd fagees (FRISHeE) R ENfud hvard Jea.

(38) fadraes ufag oot — faumasT / faumuReed faemes et
HIHR, HERTE faumticges dradierd, ImaT TSTu=THe faes
g e, TS T8 STETERT TSTusT R T Uig i,
SISt fadres o O 21 7l o ) fadaes 9T |ra 7ed ufiag .

(9) Tafra = faummegH fagaemrar uTfaga urs (Authoritative
Text) UGG 0. — FINREMY fae=es RN heara, fafy
9 =g Tt faerremran Sasiveie wierpd are, Sfoemren sgess
3%¢(3) STTUR AT STICHTIHI PG ASTAATET, ST S He
TG .

(3¢) Taamaa wita hetel fages. — () faumasa fagmes R
FUATT AR (ST “faemrar faeres” wordr), dfecen cvamey,
TEreTshTar STITOT WIEROTIOT YEieTteh! hIvTTET Tehl TRATaTeR, =l hefl
TEe:-

(%) faeres faamra Toard ard; fehar

(@) < fatres, wearard fafafdse wwoard aga saan faamas=n
HeHT fHes s-eTedn Wer |itdiere fomme arafauara ara
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9 AT faffase Fuard J5a ST AREydl TEard HieY
OIS W T SUaTarad; fohar

(M) faedrees, wearerd faffde suar Jge gaern Qe qunere
et g areredr Hged aftdiehe foremred arefauard ara
T yEarerd faffdse oA J5a T AREYE! STgare |el
PTG Fe G qudrarad; fhar

() < faeres, @R A AEfauaT=T RSS!, TR fafiee
FHRUITA IS ST GedT= ST TG HIuard A,

(R) I A, WANJRIT HigeTel foereh Tew: faarTd =g a5,

ToR | / TR W fo=T STEare GHTeTel |Iet e, df STeare
HYNETT Higall St M7 fagees Wesr: faanrd sJoard aga.

(3) fo=an Toang, faeaes Wi Sevaren TRTaTer == shedl STeel. S
YT TS HoX hedlTH o forereieh faerersi Hod shet 318 FHewar
Rl

(%) faamasm foemes 9 sheamm, 3Tee, e @l Jera

AT THTOT TeTeiid shdiet.
L5 [ R T s TS BRI T forem e § fagmen
U ohel 3T,

aw”’
(4) 273 i Fford Shetel faeres faem uRveen fammuel, uRuc=en
Hiereieh e Tefauand Ige.

(3%) faam uftoae= uTita Shetet faden.— () faemaem Suq o
forerarenean vt farem aRe=ar Jeater 3auerd JdieT.

(R) faum uftweq, ufeeen eond, fagrmrer 3Tl sR Seeid Thoiedr 3T
e 3¢(2) e faffse shotean ShIvTETE! Uehl TRTaTeR <= shedl STEd.
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(3) ‘o= TvArd” faere faeruRucehe Tew: foarTd s a5,

(%) “fag=an cwana” faees TR SHoaren TRTaTer == shell STea.
SR GUNET WEdTe o heddd, I faden fauaRue Sud el o
TSI JE.

(v) faerrays 9 fauraRee fategs dad Feara, SR J faggs
faarTaia fadas sracarg, e1eael, faereren Sredt Tqeredr
THIOTYSITER, TEeT shidiel 2for SR o faemaRuee faemes sream,
TR Tl Taer shidiet.

- FeRT faemar femi=n fom 228 T Qu) & 7T Herrg
faremafiae frmien fom 9 oo T L4y Tt faeereh THa SHRoar Afera
Tkt feetett 3T, @ o faereres, fad fatees, faemmemTdier gewe,
farErTen TR Witdiehs / Se Qftiehs TrafaT, foreres amt =, fagren

(¥0) TaErrehTa GURUTTHIOL.— (2 ) SR THNEH fTERIehId T FERoT
SHeAT™, o frerRTen YERUIHE HHA ohol STeel. GEROT shalel forerieh o
YUN[EThS TSfauard A5,

(R) faerreRTd Shetedn YEROT ST HYNEMH W hedd, d fagaes

(¥2) e aftdtere fadaes ursfaut.— (2) SR fadme =8 Tmrei=n
g Aftrdiehs Tefaet STel TR, Her A w1 SAeveeh @I Feron
T ek, WY AT STEATe, YRON sholedl [TEeehE, S
JUNEH faeres ga afidee Trefaet 21, @1 F9NRT= Tearay
SATATT IS,

(R) 3o fareres WmE foarTa 5t a die-fam (3¢ ) weftet arqaismmT
YA het STee ST o forerreh SH= H9NaThS Tafauard Age.

(3) wrafauand 2MeTe faerres TUeTe YeateR Sauard Jeat. d faeres
Ure-f1m (3R) Helier TR fa=RTa Suard Aget ST Had v
P | faEen Sl IUTET THA hedT Tosiel Siea.
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(¥2) fardmemTeaT stfaATfUTa Ut (A uthentic Copies).— SieeT fae@es,
TR, <4 faeTrecsr=aT Q! A9TEiehed Had FI0ard Jeal e,
qiad, TerTe fauress afeerer, fagees faurasd aige s/ ey,
TR, A= STearedi= Tamei w1 fohall farereeh uRueme wiee
TG, HeRTSe faemTaRue=ar T Taner o, faseesrn
AfersfoTd et (Authentic Copies ) fafér & =am fasmmen 2niftd .

(%3) TagraerTean rfATUTa Ut (Authentic Copies) TSTATAT=AT
| Teguiea STgH R uTafaut.— () fafer 3 = forsm, Herre
faurees Afaarerarsne ure setedn faemeRr=n Ay Tt
(Authentic Copies) , fagrerren |d o= Udive dfdemren
TR R0 0 I STTHAIHRAT TAUIcAioh S fohal Fenferfd, Teudishs,
RIECIH

() Fram & e g SheareafaRe T faereh TsaTeTeT STHdishiaT
AISfefet e,

(%) STfarfam ufaeg SYur.— () Teal faeRenr= STy wax
(Authentic Copies) TIWTIWFﬁ, e ?TaTﬁi?ﬂﬁf, TI?JTcﬁ?ﬁ =2 KA
s, fafer a = fasmr 9 fagas, T faurveesmn sifufam
TEUMH, I TSTIATHER TRAG el

(R) TSt Ao, P TSTUSTHE, I IRHE HEg hioard 35,
ISt ST T STeHeR UG SRuard Jgat oTifr fEdt stfafem s
I UG HIuaTd Jset. AS! o ST STIfom URAes Sea=iaR, AT
TR e feal ST UiTes Sivard Ja.

(¥w) AFATTEHETEET TSTUATEAT Udi™ ara= &0l — IMFHE JEumard,
ST TSTo== Vel Heo farammr sifor ferfer o =i fersmmer swfor
fafer 3 = fawmm= wre ol THg Shelen Hefd e
IS, ST T ST hRuaTd et o7 ST hIoTare! Jgurer
Meesea, fafer o = faummerga @ sifufemm i gus sevard 2o

(G.C.P) H 142-6 (350-5-2024)
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(¥8) o= SfauATOTa Ut urafearot. — Tsaareri=, fohar Fenfeefa,
T Tert Shetean fererehrea SR Teites!, T stfemmior
ud (authentic copy), ﬁfﬁam%rw%ammaﬁa aﬁgﬂﬁﬂﬁ,

(¥9) SIUfTEHTT TGS AT SUTUL. — () SR fERreRra eifafamr=n
famT, o femteRTar stfafTem Simed 5a qi farien faffde som
SATEELET, IE TSTUAT UG e

(R) Heoo fovmT, Heiferd wsatean Ar=raq, sAfafTamrean yRerr s
CICIGH

(2) v forvmT, adier W (2 ) 7 fafAfdte ey mToT o= T es
SR URAg ShuaTgelt, TUruTeRaT fafer o = faummens aredia.

(¥¢) T eRTor.— SR tffamTa e seoar e e o, es favm,
I HRITG I ST e W8T A=< 271, e TR sdet oy
T, I TSTUTHeE UG .

Tardres TrgudieaT SIHAETS! TRgH SauaTaTad shrugdr.— (2 ) 5K,
ST S gme (R 1) We TG heled] TErel areidee,
THCH Heled e qgae fhar faemm sramder wgaen, ufake
(repugnant ) WA ®, 3T faerr Afaamrer T7=se ux () 3T=-
AT TR R Tafauarg FEat.

(R) fafg & == [q90T, HeRe [aarwiges Hidererarshg e seied
Afeymford U (authentic copies ), TaEEeRAEd TrSara@m 931 o0
Roo 3T, TG QiareT ueaie.

(3) ST TN U T, FerIehTea el co=ii=at S Wi, HeRTe ST
T ST, HeRTSE Te, haf-ehe AT, 7l fGwed - 22 00 08 FHT AEAEIST
S IS OIS UISaitet.
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(%) 3od I v, TSt ety fasmmer grfediesiar
rSfeuand JEe.

(&) T=odTeAr |, 3o faerepren Ao Ut (authentic copies )
A STIHATHRAT Shg VAT & AT, ISt & T Ud, —

(&) wfua (fafufaer), fafa o = faum, @3mer,
(@) fadrrerren ges fasmm afee, sufor

(1) RRTSE IMEAT fae STe, HeRIg |, ShIa-ed d1, et
faeedl - 220002, AT HIfEHHIS! o TSYIET IS,
I qrafervana A
o, TadTeaier oy AT gy/Hed.— (%) SR fagemr= aedad, e
SIIATAT SHIOTCATE! HATTIT ShivTdal Je, SURd o™ fohall 1 forershrarad
FHIOTATET TeH U ST, & HATCTATeh g (SoiTeT e ShIeTe T ) HTed
SITeTel O o 1 HeH, STaedeh @ shdaree!, foeremrie = g faummse
AR HUATd I
(R) s T, <hg ST HATeTaT- SUNId shoted] Jediaradel TR0y

TR T ST TE HATTeh S ST ShIeTe TaTe T, W= arad
(Tafafaar), fafer o = faurmers Teda.

(3) fafa g == faumm T/ Ao A= feea R, Tes fasmm
qiad, T 9 T HACTIeh S Igadiet. Hel T ud, faa (fafafasr), fafy
T = for IRt ST foRIy STJerT, WeRIeE 9, FeRIS HeH, shiu-Ed 1,
=t fgeetl-2 2 0008, AT UIBfA.

(¥) & AT YEAITHR, oo a9, I Hed U SIedmiid ae

¢. TaETenTa ST T Saut.— (2 ) SRS, HfeHr= $Tgess 200
3TTTT 02 Y TTEFRIT STTHA SuaTe T Jacl e R, 1 Faerd
fafer @ = fawmTe W SieTel RIvTaTe! TSeeRR o, faeesmret= 9o
favmmeRe Trefauar JEa.

H 142-6a
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(R) 75 T i, aTerd Hbesren Mt s5a / Afwiecsre e ST
g

(3) fafer o =am favm, fadmmemren W seiesr Stfesmiforg uet (authentic
copies ), Tfaa, faeTviees Afarera FiHT TRa el 71T U fawmd sa7
CEGH

WIREHEA faeraes AR 8ot — (2 ) Siee Yoo faumTH, T3 faerrear=n
FHIUTITE TANJETIA ShIUTE! fTerTeh T ST Sfeet STet deel, 318 fagmeh

(R) Hoz fasm, fafer o = faammet foemfaf-war e, T&dre TR i
2IfOT fTEreTeh AT SIUaTTS! Saiferd AT Tareri, ST e 9fae, Terre
STHIER T I TSI STHETeAT forerarehTet ST o URer srot.— ()
ST hIUTTE! faeren=l 23fEymiford U (authentic copy ) Td SUaTel
et 3 A T, o6 [T, 27em foreremTit STIyIoTa o (authentic copy )
RA HUITIS! W Seord WI=Ial Hgel. W Sootel JdTe |IeX hRuArgat of
famr, fafer a = fasmmen foemfafma .

(R) HEHEasr=A HrdH®R, Yo fawm, faf a =1 favmmeh faamfafw= we,
forerrenTea AfTIfoTa Ut (authentic copies ) AN HUATHIST TISaTer=T=AT
AT S TR A, Geb famT O uot Isureti< e fehar enferd, ohg
AT 8 HATITAT qrSfaret.

A gaciedr fagaenrear AfuHTuTa Ut (authentic copies)
faarHEe Afaararard ursfaul. — TsaurdisgH, fohar Ferierfd,
FieraTet I W TSfauard Jdter ST =i Ues vd, fafer o = fasmmgey
EERRLD GDEH




75
Teh 0T UTd

STLATCYIAT Ufshae 2w

93. fafa o =ma favmmers reameyme waTa ursfauaeit shreaegdt 2T
AMEATSIEAT UTshare <0, — Siea] Hed TN, Fai= wraer Attt
FRUATETST fehell SAITEAIG GEROT SFRUAEIS, ST YA HIoarn
TG STHA e8], Jerel hETeatiel STIHTT A dsel:-

(2)

*)

(3)

(%)

(w)

(=)

ITEATSIT TSI ShiUT, — ST [T H S o= Qe SRR STfaaee
] e ST AT ATcehlos FriaTe! S0l SiHes Tavaeh Tal
79T IRt S1facara THaTga =l @l Ueall 3T e,
TSI, TRATAT WTEHTET STTe8¢ k23 3T STEASST WeAa

AT FE.

T TaIHTT &X0T TaR FHI0T/ TS TaR IOl — a5 a9,
ST VTR SR TRTEl TR SheUeTel ER0T ARIR ke,
TTITT=IT SR Ar=ran, T e, Scarci=n THIeRT STHa.

STEATYT UV FHUATET STAIIhAT.— ST Yoo fauT, STearesr

TSI ShYUTl ST deal ol ST, TATHeR STEASRT TR shiuarei
TRST/ STl A THe <.

fragaTae sreaTee WY qER WOt — e fam, fragAee
STEATCIIT WS TR .

FTLATSIM=AT Ufeharat sraueddr.— fad u(2) T () 74
(fadrrepTdadt) e Shotell FHRTE, TR STEATSST R FRUATS! o
I S ®9 OIS A ST

Tafer o == farvmmene ===t ursfaor. —

() e faum, fafr a = faummene Tt areeter. fafer a = fawm,
o w(2) T () T (fatrieprEaer) T Shofedl wrRTed
ST hife.
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(@) srereeme urey sifaw wearay, fafa o =g fawm, ueg
STEATCIIAT Yferd Tl (ST & AT ), TURHUATR AT o HI= el

oo fomehe Tafaet.

TSAUTATAT UTET TLATSIT HTGT hIUT, — SR YRS ST fasmmen
ST U1 I A T, oo fawmr, fafer o =am foramm wrefoerien
&Y STEATSIM=A ARG Tater (fe¥ean wdtar) Tsadrer=t et
HUATRRAT Tt I T Wi d, Heiferd Wt o Y A TS
HIGT He.

IS TSI — (F) SR UM STEATCRN TGS, Hemren
el ST qHad gt (T 69) 7Ed g heled i<
ﬁ?ﬂa‘%ﬁw (repugnant) T ™, ST W@ﬁm,
TS TSR AT Il ST 3TE.

(T) oz famT, STEATGRT T FuaTIe! TgTdiehe STael e
. hg, I & WA, TS aTerr Aeawash d 0o, fafer a =
I oz FAMTTET TaIR e Ssa.

() T ST fHeoTeHITR,, He faretiT W STeTeT G =Iirdhd
T TATeRIshRT HIe el

TLATSIT UFAEE HIUT.— () STEATCIMEAT WA ST Ty
ITOT STEATCRT TR TSI e RO SMTegaeh feoquiie -,
farfer o = fasmTIeRe drcehies Tieardiar. fafy & =i fasim, ar stearesn
I TSTUATA TS il

(@) ST AL, AT <RAL, SIS AL A0 37 9 &
STEATCIT AT HeTATCA ST URAES shifet.
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(20) TLATSIMEAT AU Weli el TUTHUN HTUT. —IMHHE YGoerd,
STEATCITTAT TSTUSATEAT el Yoo fasmr sifor fafey o =y fammy eqfor
fafer g = fasmmr=n wmee fAofre g shefean Hefed st
TSI, TTUSATEAT et ST=I07 0T J2l ST SR hIorarer ggor
3 fresfre aven o, fafer o = foammehe @ sreeee gige
HICTATT Il

(22) STATIIT UTATIU hoaTH et HIAATEr, — LAY WAt
heTeRia fafer 9 = favmehg el swrRiare! shvard J5el :—

() 3TeATIAIT I AU e shearar, fafer o = fawm,
STATIT=N U TITATAT SHIFTd qISaieT;

(@) sRar= S STss 03 = WE () o STavdE
STHEATHY faeaTTHecrea a4l 9NEHHR Aevarars!
TSI Uk Ud Hiad, HERTSg faam=aas ai=n i vk ua
Hfera, HeRT faaraRyg A1 Tedier; T8, TEATCRIs T
I, GG i (a9t qreauard 95d;

(M) oo fawm, Hefd w=ai- Tarer shelel TEATETS U, TR
faerH e Tl TINEIEHR ST HSUITe!, HeRre
fauTTiees AiadeTehs Uddia. faf a = faam, Herme =9
faeT T eesT=ar Qe TINEMIIR ST HEUvardTa! Tedrarn
T (format) T FANAITET TR e <eal.

(2R) TagmmmsEa fam w(2y) o w(¥e) Aeie uREsemes g
heloll hIRTUEgdl o] 31T, —

(%) fafa 9 = faamn, 1eareeme faerermed TR HLuardrs]
STATI <l FHIEATE! hliet.

(@) fafera = faumr faemenre Sifaq SusT UReq q9R shiiet STfor Sost
Id, TS o &) Ty foees TaR Suardis!, T See- e s
rafae.

() faerreRren HaHd fam (2 %) T w(¥e ) Tel TS hetet sriTeed,
T fIERIeh TR ORI o S 9 TTusiTe uies
BT A SR,
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IO |ET
g fafafaem (SUBORDINATE LEGISLATION)

rtergET, o, sreyT, sae fafr @ = faymmese ursfaur.— (2)
Sieet fafer a = faarmeataiern S SIoemR! Jes faumme, -

() eAfafemreTelt SrereRr fem, iR fehar st fahar

(SF) g T AfufemRaTet Seraar fam, st fahar e,
NEd ao_g’ HLhRAT FieY hadT= WW,

i<l YT, SATITERIS! fohal qurevarere! fohan gtemmare, fafr a
= famTeRe wefauard J=.

() fafera = faum, om fem, ifergem fear streeT Fi dfaemres,
FHEICYIR o TSN TR AT SfeehiHTqH qUraot /STHT et

e faumTT sheTaaTe I fute, aftasion, T9THeh STTeeT/aa.— I
9T hlere™r S ol aRaseh, FomEehid STe/To, 91d hIvfdrel
FRTICRTR T SR cheTell el oY, ST ST e, TReseh, TeIren STeel/
T BH-ETS! fafer o = fasmmene fammel urefavard Jum e, Sad e
ot afosres, TRITeht™ STISeT / I3 Fi=l Yea=T Haiferd faamT 2ifaw et

WM (Subordinate Autorities) sheEa faf=m a
IU-fafer, — Harerer= Jo faumTm=n gem mitemn-t serear fafem a
3q-fafer, 1d VTR R a7 U Shelell 9 ®, 1 faffam o
3u-fafer sT-raTet fafer o = fasmers qurauardarst wrefauard Jom TEi.
o1 fafam o su-fafer == siss T Hefera mitreror feker e faam sifar
EZUG]

HIIERATAT AT, e, ey, sendi=an s+t Weieht wasf
HIUITHT AT, — (2) oo [a9, FReRaret Hiereard iR,
o, 27w, Sos quUHuArETd! fohen sTHEet fafa 9 =g favammee
TTSfauaATel, Jeiet M= @it i :-

(%) Taummen Qfeai=t 271, SR \faai 3tad aeeard, favrmen Fefed
T TRETeTe WIS
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(@) T IEITETges SoR fa <A SRUTeR TRUTH 31 STH X fohdl JRImeehia
FHROTHTS!, SR FTIRTI=H HI=IaT =07 STevaeh 3T8el W, eb [T, 3
Td et foramet faamfafTe= s,

() vy e, ARy, fohan Fenfeerd, STeeT qaR SRuardTet w@r fehar
ST SR

() WY TUEUEIS /B 3leHed gad 3T (double spacing)
T 37 GuEed (half margin) SehfaiiEd dholedl SIS geiel
YRS S Tl T IS elie;

(3) GEROT FHUTAT AT et HHieT, ST fha strewn=n
ST T, T qISeie;

(=) fafer a = faumm <ar Trear foRis qureol sH0T 2TeaRgeh 2T <

(R) SR & HIeid Yifad ST i JTed 37eaT idiel fove shield
Teifard STEeTed fovardafed STe @, Yoo fawmT e STw, hiefd |

v, faamfafawar=i /A== smavaehar.— Afufremraret wore e

2¢.

SO/ HI=TAT /A TRaTRT STl TG ST STee, Heifed
famT, o7 1o SRRoaTgat eTera ST Shieuargdl, I wiferehRRoTet/aeersft

AfafrEHRETeTe = qar &t — (%) SR AT, ST oy
IO SRR A T, Yob fam, Afaf-=rra eTrervees STeemymmr, wey
o TR et 2afor urey fawiee =, sEHEe, faft g = faurmess
qISaie.

(R) fafaa = faymT, wes forvmrdiet stferemr=rien faarfaf-me e, i<
BT .
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(3) fafy 3 =g faurmees e e Seare’ier Yoo fasm, ST
IR, o YEA AT UG .

(%) Toz o, fam w9 ST 9Nd T dos! I WSTuAT URTes
B

(&) ge5 foream, frreriem Trsrusmean v, 9 [ scsr= el H9reige/
oo fafafaem aftdge Aigvamre afaa, 7ere faarHes afuarers
A S qISae.

(&) Tos favmr a1, faerae / faemuRe fFavmeEe R TaR, el [
/ AT T faer S e Qe HNIRIYe WSuaTeal shraqgare TR0l
.

from yd-ufag ot — (2) e FvreE sifafremmd, g&-fagea
o FuaTa I, st TAE Td @, ™es aE eavdr §ve 3Tie
TN A= A S!S USTursiTe Wi sheuanrd Jdiet. 319 fem
OIS, TERTSE TAHTER0T ATeRa S ST (2R0% 4T 2 ) AT Thetd %
=T RIS AN B

(R) 75 formr, —

() WY 99 TR e ST 7 SHE-Ee/quEuarErd), fafa a =
fgummeRe uedia;

(@) fafer a = faurmere fom are searer, fafAfdse shemadid, ek
S AT ANUATAIE! o, PE STt AfAg i

() fremien aSuETe W, T fauri e avel a9nRiye /g
IR e TS,

(7)  faffde e Hoearar, e sieteal a¥ehdt a =T (G2 fafafaem
ftrcte etehdl a Yerige), STl SFed, e S,

() Fremi STeie s¥ehd! / PErigaR fem sifad sde o7for d SH-e!
T=1 fafyr g = faummee wredia;
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(=) eifaw frem, Fmas TsTasTa Ui e
(®) i e TeTasTea v, T faerreesr= a8 q9reie /g
fafufaer aftdige Aievamare, 9fud, werTe faamves afaae
AATRS TS
(3) 5 FamIe GERT X dedt et aiiet SHrRITgdr STTaRoard Ja.

T TR AT T wTet vAter— (2) SR 9w, fafrem g su-fafy
faffdse Femadia TR HvAarEre! A= fae Tg herel 39
™, s faum, @& swrerad=n o114, fm, faf=m 9 39-fafy dar s
SR AT TG holell T9d @, Haferd stfaf=m siHara stearan
feATehTIRg TeT ufe=ai=an sreradia 7 fem Ruard edict. S HeRRonHe,
RIS SROTEE, o, faf-or o 3u-fafer 0T Srery 18e <t weRoT, TTaeRird
AR Helferd Ffed o Tt I e STu Quard e,

(R) fafg o = favmmeh faarfafma &, Fw, faf=g 9 39-fafyr sifm
e, Geford [T, § 9ma= TSI WG UG Shiadare! shife.

AT 9T Forad I ST R dgdr.— () TS SRR
Ik T fefal U< ATeR Foigerd hedT ST Sk YaraeT e o Jar 9wt
Ty fe e AfafTamraTet oard Jdte; fohar SR stfafam sher Tde
R, 3T 1o, = $Tg=e1 3 o) = WehT=ol hvad it TsTareri=T

(R ) g5 ForviTT, =Tl SaTsTereT e T SRl fehall SeTsiareT Frem e o
AT, T, T T YR famens S emars! / Araadrdl sdid.

(3) Yoo faeTT, ST I HeRTSE TehdT STRINTT ST herd T 7ol Tare
YR AT, T T formT Ar=rar foeret wey o, Terdiaret /
ATITETATS, HERTSE AThYdT TN S Tedie:

TRy, S U, TR arshdan TR (faamfafmargs ge) fafwm,
QREY ST HERTE TS AT STANTAT SR Faiq Ye fHarell 312, 7o
e HaeT oM, HeRTE ciehder STANehe Headide! / STauars!
Tr3faet SR ATEld.
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(%) T YR fI9m o YeRTSe Arehddl ST—R 3=l foeiel T
FaaeT fam/ Y wdl, qurEvarEst/sHEe!, ot g = fasmmee
rSfeuand Jdre.

(&) SR FayeeT fom / Famerdt 2 S amrare shid s/ o fafer o
TSTUATT URTES e

(&) R emyaet e fEhar et dfeemren ST7=se 308 = Washad
IO 3 3T o, Terfer & =rer fersmm wr=ra feetet wrey Semvarer faw/

(%) TSAUTAT=AT AR, oo fawRT, Harserer faw/&ar o, yma
TSTYATA UG .

(¢) e famT Har yaret e wR1et & Susit MNd Wi ool 9T TSTusATe
TRTES e,

() oz TamT, TamareT e o HaT 9 arerd | SR (TR desiacs!

Trom, sifergemT, s faamris s /g T, — ( © ) Haamrare, fohar
SHeTeT SATTRRIT AR e, Yoo TaAI fohall @I g2 ST It
IR0 Shetel T 5T T faerHeasr=a GINERHR Tiet ey
e, o/ frrw, fafam, su-faft, sifergem, sand, @ sheamd, e favm,
sffrermTd fafafdse Setea Hemaia a RAagER, T faumieesre a
(R) Yo faamt 4o &/ faumm 9 Herre faeriees afuaremT, T
faumTEcsT= A9NEiemR 9 g fafufasm afrdraur fem, fafm, 39-
fafer, stfergerT, SIct AT HRITGHaTEde dodlees! hectcl TR o
TRk Al T .
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UhWUT 9id
YT faeaen

(?) 9 1 fa9, WeRTe faarHes Afaarearshe e seied
AT faagerl ud, fasaerEr HacIik o Aifgarae sgeasEd
quEvEEe! fafer 9 = faammene wedia.

() fafa o = faamT, sTemgei faemerr HRCiR o Hiferaeh sTemrd
AU 3o e 21 siasfd eTielel T, T s et araetet
SIOT Tl 91, WSSl Salerd TRmdeh ™ fasmmet qredie.

(3) G99 w4 favm, faf 9 = faarme s1fama, merre fgarriss
A aaTe@es Tedia.

THIUT 3T
ez faammreh shdedt

T TeramTTeit sheledl o STeTaIgr=aT. — W= o6 far T SRTfeld shetet
Td enfrer wera (faerees/steareer) i e fafufaer weara arared
ATl eIl shded o STelear=l STHde:-

(2) Tatrreni=a serdia. —
() SREIfera SrenTf~Teh SRETelisree fafer o = faremiredt S1MTss shoaferol.

(@) fafyy g == favmmen derfer yeare aefadrm, 1w ¥ we faffde
heTeHT ShIeTHATCT JedTel qraferm,

(1) ST Teh SRETE YT, TRdTaT=l ST, W e Sieee, URIehi
IO /ST TdTel G ],

() fafa o = faummese it arefauangd, 3a¥ favmti fohar mftmesor
T w01/t faaRfafe s,

(T) teRT WATaTa AT Ushtard (eiiq T sheoar=n Siquia /e e,
TReTaTy fare faramT=it reerar =T,
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T Aok T&dTe, B earl AI=TaT HUe hraeeiR o Hifaent-e
mwmmamﬁwm

Wémmﬁﬂawﬁwﬁéﬁmmw
forerereh aR ST,

ek SETieh TRedTe=i A ees feuqull qar sheor 2for of fafer & =
faamTHIRd e wefar.

fafer a = favmmese arefaor.

T Uy forerershTeh gfgd od (S Witd) d Surehishd Ud S-S
fafer a = faammers urafamr.

Ty faeereren weae sifaw w9 <ar, fafa 9 = faarm=an
ARG =l HUATEIS! SUfeerd e,

fafer & = faamT wrefaciean fagrmenre Sustt o TSt wgerm=n udi=
TR ST,

HITETd fae@e Arevardrdt/faamned Sauarardt Tsererr e
THesforuaeRfiar fafér @ = fasmT=a STfeeRr=ii-T HeT ],

faerreRTean Rqdiasa Heifad W=t S mfedr <o,

Terrg faerviees Afearernse fagrerm R=eeH TT (Citation
Forms) =0T 3707 T Heiferd T2 <o

farerTehTerier Tre= oe! o farres Tid hRuar=a des! TURET= feria
3qferd .

Afaferm ST UfTes ST o TSTaSIT=AT Jdt .

SAATRHEIAT 3TeTh AT Heuare /fEH Huar=i STaeah
RIEIRECIEETE S
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() 3TeATIAIT=AT AT —

() Srenf=1eh SRETET! SRIST, TRTaT=Il SATe, e shiierdeit 3(Ese, TReehid
TR 01 /Ao TeTel TR S0l

(T) T TG AN LA qIae! THE o,
() ST Sf+Teh YRS U STEATSST & fiae Ire qar sl

() = fAfee Fete faermerett deadid ge-fem (2)(@) T 2(3) Te Wag
STl hed, STEATCTITET HeT TR FRUHIe! o A S &9 <uareret
@I AN S,

(T) SR TEAT=AT Rat T ifafafia Serean sifufemien gt

() ST WA OIS TR TSI & JeraTeti= HIeX o,

(®) oA TeR SR, T TaTeRITETe! for = |faerd
Tt 907, feoqull e ShIOT ST STEATesl IME USTuaATd g
TS T fafer 9 = faammene arsfaor,

() WWWWW TR ASTISATAT Tl

(71) WWWWWWWW
TTESUIT=AT SEATaTaR Geiferd Tt Taefdl Tor ST a1 Tdre HerTe
fgerTiees Afaaraaress et

(3) 1A fIERTed UM FUATETE! d TRt I faemHeasnme
farerss mika varret adiet tre-fem (2)() T (o) el g hetett
e TN ST

(3) == fafufaemre (fram, sifagamrs.) serda.—

() SR, T I, I ATUATA A STRIE-gR ord shdte s1em femiemmr
fafEy SHeTd JEa st We stfufamd o ™, stffemren
TS STHEATT SATOTTATEIS] ST I USTU=THed Fes e
SHTaTEl 0T,
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(@) omEs TerusTa Sty ufag seereieR faher steATewr Wi
FCATRIER, AT/ STECETe! R <01 fehe stferger
fehelT 31T, TeTe) Shieul 2Tevaeh 31 ), fafer o = fasmrean ar=re

() rfafremreEreta fam w01, Ifrgear frifaa 07 savaes o
T T, T Tae Heare Tl HUNEIEHR Wieuare SATavgehdl
3TE 319 Forag, ST, Scordi=a TSTaford Wiell, SRRt fasim =
e, HerTe faarTises Tfedie aamhs TefouT.

(%) Dot M= STerid, T WRTE forrm fafed shotea shriugar
A IO,

(3) Troma AT e =, fafy a = faurmens wefadmr, w23
T 33 7oA fafed Sheledr TG aTet .

(@) fafa a =g faurmee T&i efauarge, fasmmen afeerr o7,
s Gferarer Sfad diecard, Hefed S Jr=rr e

(B) SR UEATAes 217 fauNT=n dRoTeR URomT 2 Swiet fohar wemeh
FHRUMEEA, T fa9RT= A=rdr =07 2qaegeh 30d ©®, d Gated
fomTiett foremfafaaz .

(S vrey e, AT feha 31wt TR sharT, faemm faw, stfergemn

(z) frem, fergem, s we fafa o = faummee quruarar /
B Trafediqn Tired, 2MBHE gl 3R (double spacing)
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